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Comprehensive School Safety Plan Purpose

Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing
and development of the comprehensive school safety plan (CSSP), the school site council or safety committee consult with a fire
department and other first responder entities in addition to currently required entities. It requires the CSSP and any updates made to
the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities.

The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school.

In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated



comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of,
and education about, potential incidents involving crime and violence on school campuses.

The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the
requirement of the initial legislation.

Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements:

Assessment of school crime committed on school campuses and at school-related functions
• Child abuse reporting procedures
• Disaster procedures
• Suspension and expulsion policies
• Procedures to notify teachers of dangerous pupils
• Discrimination and harassment policies
• School wide dress code policies
• Procedures for safe ingress and egress
• Policies enacted to maintain a safe and orderly environment
• Rules and procedures on school discipline
• Hate crime reporting procedures

The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will
report on the status of its school safety plan including a description of its key elements in the annual school accountability report
card.

A copy of the Comprehensive School Safety Plan is available for review at Garfield Elementary School.

Safety Plan Vision
Safe School Vision
Garfield School’s vision is:

• To promote the joy and value of learning to students
• To provide a balanced curriculum that includes language arts, social studies, science, mathematics, physical education

and the arts. To integrate these programs and use a hands-on approach.
• To provide the type of community environment that develops social skills and encourages student responsibility and

citizenship.
• To give each student the opportunity to be successful and to be recognized for his/her accomplishments. • To foster
partnerships with parents with the belief that teacher-parent partnerships are essential to the success of each student.
• To provide an environment where students, parents and staff feel safe and secure.
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Components of the Comprehensive School Safety Plan (EC 32281)

Garfield Elementary School Safety Committee
Garfield Parent Advisory Committee

Assessment of School Safety
In 2019-20 there were no crimes reported at Garfield School. Overall the school is safe and orderly.

Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) Garfield School District will
annually review, update and approve our School Safety Plan. The plan will be reviewed by our Board of Trustees, our Parent
Advisory Committee and our school Staff.
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(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166)
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Garfield School District
Board Policy
Child Abuse Prevention And Reporting

BP 5141.4
Students

The Governing Board is committed to supporting the safety and well-being of district students and desires to facilitate the
prevention of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for
preventing, recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other
support services and/or may refer the student to resources available within the community as needed.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

***Note: The following optional section may be revised to reflect district practice. ***

***Note: Education Code 51220.5 specifies that the district's course of study for grades 7 and/or 8 may include parenting skills
education, including instruction on child abuse and neglect; see AR 6143 - Courses of Study. ***

The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This
curriculum shall explain students' right to live free of abuse, include instruction in the skills and techniques needed to identify unsafe
situations and react appropriately and promptly, inform students of available support resources, and teach students how to obtain
help and disclose incidents of abuse.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

***Note: The following paragraph is optional. Education Code 51900.6, as added by AB 2016 (Ch. 809, Statutes of 2014), authorizes
districts to provide age-appropriate instruction in sexual abuse and sexual assault awareness and prevention in grades K-12,
provided that students are allowed to be excused from such instruction upon the written request of their parents/guardians. It also
requires the State Board of Education and Superintendent of Public Instruction to consider addressing these issues in the next
revision of the state health education content standards and curriculum framework. ***

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention.
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code
51900.6)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse
prevention.

Child Abuse Reporting

***Note: The Child Abuse and Neglect Reporting Act (Penal Code 11164-11174.3) identifies persons who are mandated to report
known or suspected child abuse or neglect and establishes procedures for filing a report; see the accompanying administrative
regulation. ***

The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse
and neglect in accordance with law.
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(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code
32282)

(cf. 0450 - Comprehensive Safety Plan)

***Note: Education Code 44252, as amended by AB 2560 (Ch. 110, Statutes of 2014), requires that teachers applying to the
Commission on Teacher Credential for a new credential or a renewal of their credential read and sign a statement that they
understand the duties imposed on them as mandated reporters pursuant to Penal Code 11164-11174.3. ***

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known
or suspected incidents of child abuse and neglect.

***Note: As amended by AB 1432 (Ch. 797, Statutes of 2014), Education Code 44691 and Penal Code 11165.7 require districts to
annually train their employees regarding the duties of mandated reporters; see the accompanying administrative regulation.
However, pursuant to Penal Code 11165.7, a lack of training does not excuse any mandated reporter from the duty to report
suspected child abuse and neglect. ***

The Superintendent or designee shall provide training regarding the duties of mandated reporters.

Legal Reference:
EDUCATION CODE
32280-32288 Comprehensive school safety plans
33195 Heritage schools, mandated reporters
33308.1 Guidelines on procedure for filing child abuse complaints
44252 Teacher credentialing
44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students
48906 Notification when student released to peace officer
48987 Dissemination of reporting guidelines to parents
49001 Prohibition of corporal punishment
51220.5 Parenting skills education
51900.6 Sexual abuse and sexual assault awareness and prevention
PENAL CODE
152.3 Duty to report murder, rape, or lewd or lascivious act
273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
15630-15637 Dependent adult abuse reporting
CODE OF REGULATIONS, TITLE 5
4650 Filing complaints with CDE, special education students
UNITED STATES CODE, TITLE 42
11434a McKinney-Vento Homeless Assistance Act; definitions
COURT DECISIONS
Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve
Health Framework for California Public Schools, Kindergarten Through Grade Twelve



WEB SITES
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California Attorney General's Office, Suspected Child Abuse Report Form: http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap
California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov U.S.
Department of Health and Human Services, Child Welfare Information Gateway: https://www.childwelfare.gov/can

(7/02 11/04) 12/14 2/20

Garfield School District
Administrative Regulation
Child Abuse Prevention And Reporting

AR 5141.4
Students

***Note: Pursuant to Education Code 44691, as amended by AB 1432 (Ch. 797, Statutes of 2014), the California Department of
Education (CDE) is required to disseminate information to all school districts regarding the detection and reporting of child abuse
and to provide guidance on the responsibilities of mandated reporters. See the CDE web site for information and resources.***

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

***Note: AB 1775 (Ch. 264, Statutes of 2014) amended Penal Code 11165.1 to revise the definition of sexual exploitation to also
include knowingly downloading, streaming, or accessing through any electronic or digital media a film, photograph, videotape, video
recording, negative, or slide in which a child is engaged in an act of obscene sexual conduct.***

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her
employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

***Note: Education Code 44807 provides that physical control of a student under the conditions specified in item #3 below is not



subject to criminal prosecution or penalties.***

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of
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physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the
control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by a student
(Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6145.2 - Athletic Competition)

***Note: Pursuant to Penal Code 11165.15, as added by AB 652 (Ch. 486, Statutes of 2013), the fact that a child is homeless or is
classified as an unaccompanied minor, as defined in the federal McKinney-Vento Homeless Assistance Act (42 USC 11434a), is not, in
and of itself, a sufficient basis for reporting child abuse or neglect.***

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

***Note: The following definition of "mandated reporters" does not list non-school persons (e.g., physicians, clergy members) who
are also mandated to report suspected child abuse or neglect and may be revised to reflect additional positions applicable to the
district as specified in Penal Code 11165.7.***

***Note: Penal Code 11165.7 clarifies that volunteers whose duties require direct contact with and supervision of children are not
mandated reporters. However, the law encourages volunteers to obtain training in the identification and reporting of child abuse
and neglect and to report known or suspected incidents of child abuse or neglect.***

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees;
certificated pupil personnel employees; administrative officers or supervisors of child attendance; athletic coaches, administrators,
and directors; administrators and employees of a licensed child day care facility; Head Start teachers; district police or security
officers; licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse prevention
program. (Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause
a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a
specific medical indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

***Note: Penal Code 11166 specifies that a mandated reporter has a duty to report when acting in his/her professional capacity or
within the scope of employment. When a mandated reporter is acting in a private capacity, like other private citizens, he/she has the
discretion whether or not to make a report.***

A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within
the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably
suspects has been the victim of child abuse or neglect. (Penal Code 11166)



Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167)
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***Note: Pursuant to Penal Code 152.3, it may be a misdemeanor, with specified exceptions, for a witness to not report a murder,
rape, or lewd or lascivious act as defined in Penal Code 288 where the victim is under age 14. Persons who fail to report such
offenses may be subject to a fine and/or imprisonment.***

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act
by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age
14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the
report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so
shall thereafter make the report. (Penal Code 11166)

***Note: Penal Code 11166.01 provides that it may be a crime, punishable by a fine and/or imprisonment, for a supervisor or
administrator to knowingly inhibit or impede a mandated reporter from making a report.***

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the
appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report

***Note: Penal Code 11165.9 specifies the agencies that are authorized to receive reports of suspected child abuse and neglect, as
detailed in the following paragraph. The agency must accept a report even if it lacks subject matter or geographical jurisdiction to
investigate the case; the agency is then responsible for referring the case to an agency with proper jurisdiction.***

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make
an initial report by telephone to any police department (excluding a school district police/security department), sheriff's
department, county probation department if designated by the county to receive such reports, or county welfare department.
(Penal Code 11165.9, 11166)

***Note: It is recommended that the district's administrative regulation include the name, address, and phone number of the
appropriate agencies in its area.***

Child Welfare Services
(Name of appropriate agency)

2440 6th Street Eureka Ca _95501
(Address)

707-445-6180



(Phone number)

***Note: The following paragraph is optional.***
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When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time
contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and
either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed
Department of Justice form (SS 8572). (Penal Code 11166, 11168)

***Note: Pursuant to Penal Code 11168, the Department of Justice form shall be distributed by the police department, sheriff's
department, county probation department, or county welfare department as appropriate and is available on the Department of
Justice's web site. It may also be made available at the district office or school site. The following optional paragraph should be
revised to reflect district practice.***

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation
or welfare department or the police or sheriff's department.

***Note: Penal Code 11167 requires the mandated reporter to give his/her name when reporting known or suspected child abuse.
However, the reporter's name and the report are confidential and are only disclosed in limited circumstances provided by law.***

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a
mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might have abused or
neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code
11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal
Code 11166.05. (Penal Code 11167)

***Note: Item #3 below is optional and may be revised to reflect district practice. Pursuant to Penal Code 11166, school districts
may establish internal reporting procedures encouraging employees to notify supervisors and administrators of reports that are
made. These internal procedures must not inhibit or impede immediate and direct reporting by employees to appropriate agencies.
Penal Code 11166 prohibits internal procedures from requiring the employee to make a report to the district or requiring that the
identity of the mandated reporter be disclosed to the district.***

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent
or designee. (Penal Code 11166)



However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the
principal as soon as possible after the initial telephone report to the appropriate agency.
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The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal
may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a
substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

***Note: As amended by AB 1432 (Ch. 797, Statutes of 2014), Education Code 44691 and Penal Code 11165.7 require districts to
annually train their employees and any other mandated reporters working on their behalf regarding the duties of mandated
reporters. Education Code 44691, as amended, also requires the CDE to develop an online training module to be provided to the
California Department of Social Services for use by districts.***

Within the first six weeks of each school year, the Superintendent or designee shall provide training on mandated reporting
requirements to district employees and persons working on their behalf who are mandated reporters. Any school personnel hired
during the school year shall receive such training within the first six weeks of employment. (Education Code 44691; Penal Code
11165.7)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

***Note: Education Code 44691 requires school districts to use the online training module provided by the California Department of
Social Services. However, if the online training module is not used, the Superintendent or designee is required to report to the CDE
regarding the training being used in its place.***

The Superintendent or designee shall use the online training module provided by the California Department of Social Services.
(Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal
Code 11165.7)

***Note: Education Code 44691, as amended by AB 1432 (Ch. 797, Statutes of 2014), requires districts to develop a process by
which all persons required to receive training must provide proof of receiving the training (e.g., the use of a sign-in sheet, submission
of a certificate of completion). The following paragraph may be revised to reflect district practice.***

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training. (Education
Code 44691)

***Note: The following optional paragraph may be revised to reflect district practice. Education Code 44691, as amended by AB
1058 (Ch. 748, Statutes of 2015), encourages districts to provide training to all school employees, at least once every three years, on
the prevention of child abuse on school grounds, by school personnel, or in school-sponsored programs. As amended, Education
Code 44691 also requires the CDE to establish best practices for prevention of abuse and to provide links on its web site to training
resources.***

In addition, at least once every three years, school personnel may receive training in the prevention of child abuse, including sexual
abuse, on school grounds, by school personnel, or in school-sponsored programs. (Education Code 44691)



Victim Interviews by Social Services

***Note: Penal Code 11174.3 authorizes a representative from the Department of Social Services or another government agency
investigating suspected child abuse or neglect to interview a student during school hours, on school grounds, concerning a report of
child abuse or neglect that occurred at home or in an out-of-home care facility. However, there is no clear guidance regarding the
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procedures to be followed if a social worker is accompanied by law enforcement. In Greene v. Camreta, the 9th Circuit Court of
Appeals had ruled that, absent exigent circumstances, a social worker and sheriff could not question a student in school without
obtaining a warrant, court order, or parent/guardian consent. Subsequently, that ruling was vacated by the U.S. Supreme Court on
appeal (Camreta v. Greene) since the case was then moot. Districts should proceed with caution and consult with legal counsel as
necessary.***

Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that
occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during
school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private
or in the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as
comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of
which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense
to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the
address and telephone number of the child's parent/guardian. (Education Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

***Note: Education Code 48987 requires the district to disseminate guidelines, upon request, advising parents/guardians of
procedures for filing child abuse complaints. As required by Education Code 33308.1, the CDE has prepared sample guidelines for
this purpose, which were updated in March 2014 and are available on the CDE's web site.***

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse
occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not English, such procedures
shall be in their primary language and, when communicating orally regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures."
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant



to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

***Note: Parents/guardians of special education students also may file a complaint with the CDE as provided in the following
paragraph. The CDE does not investigate allegations of child abuse or neglect, but may investigate conditions that may involve
immediate physical danger or threaten the health, safety, or welfare of the child and which may result in denial of a free appropriate
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public education.***

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of
Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of
their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code
11165.7, 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement
indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions.
The signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare
and Institutions Code 15630-15637.

***Note: The remainder of this section is optional and should be deleted by districts that do not provide these additional
notifications.***

The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other
person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or
made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may be
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly
made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166)

(11/10 12/14) 5/16 2/20

(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100)
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Disaster Plan (See Appendix C-F)
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EARTHQUAKE PROCEDURES

I. Inside Building

Signal: Shaking will prompt the teachers and administrators to take action.

A. Lead Teacher (LT) directs and takes cover:
? “Earthquake! Stop. Drop. Cover. Hold.”
? “Stay put. Turn away from windows. Wait for my directions.”
B. LT times duration of shaking for tsunami awareness/preparedness.
C. LT Reassures and directs: “Wait, stay put, voice quiet.”
D. LT waits for shaking to stop.
E. LT retrieves Emergency Operations Plan (EOP) packet (holder near door).
F. LT evaluates safety of students/classroom and prepares for evacuation:
? Look, Listen, Smell for: fire, structural damage, live wires, gas, alarms, calls from the office to evacuate. If any are present,
evacuate students immediately, including the seriously injured.
? If all is clear, reassure and ask: “Is everyone okay? Stay put until I call you.”
? Check for injured/trapped individuals.
? Check door and aisles for obstructions; if unsafe determine/prepare alternate evacuation route. ?
Visually check route to safety zone. If unsafe, select alternate route or alternate safety zone.
? Select two students to lead class, with instructions to stop if route becomes unsafe.
? If structure is safe, teacher remains with trapped/injured students; aide or “buddy” teacher oversees safety of students in
the safety zone until rescue team relieves regular teacher.
? If structure is unsafe, teacher may remain as close as is safely possible to reassure child that help is coming.
? Post appropriate sign from EOP on door: OK, DO NOT ENTER, or HELP.

II. Evacuation
A. LT calmly directs evacuation of students ASAP:
? “Come out.
? Quickly get a coat (if possible)
? Follow (name leaders).
? Walk quietly to the yellow line at the fence.
? Do not wait for me, I will follow.
? When you get there, stay put.”
B. LT evacuates last with EOP packet in hand.
C. Available staff remains with trapped/injured students.
D. LT exits with door left open; walks to yellow safety zone at fence.
E. If an aftershock occurs during evacuation, direct students to “Drop, cover and stay put.” Remain so until the shaking stops, then
continue to the safety zone.
F. Itinerant teachers return students to their classroom teachers or report injured/trapped.
G. LT takes roll using blue class roster form (EOP).
H. LT accounts for all students, staff, volunteers, from classroom.
I. LT may dismiss I-teacher to report to Operations Commander.
J. While maintaining safety vigilance, LT visually/verbally checks-in with other teachers/classes at safety zone to determine need for
immediate staffing support by other classes (e.g.-no adult shows up).
K. LT directs aide to remain, assist other class, go to Operation Commander’s post.
L. LT waits with students to report status and for further instruction – Do Not Leave; Maintain Student Safety. M. If Lead teacher
fails to arrive at safety zone, aide or other available staff assumes LT duties: taking roll, maintaining student safety in safety zone.

III. Outdoors

Signal: Shaking, undulating earth will prompt staff to act. If able, nearest staff engages fire alarm and/or playground staff blows
whistle, calmly, but firmly announces “Earthquake” to students while directing: “Drop, and cover.” Once shaking stops, students
move to safety zone and gather by class.
A. All other staff proceeds to safety zone, teachers taking Emergency Operations Plans with them if possible.
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B. Playground staff calmly, but firmly directs students to their grade-level section
C. Regular classroom teachers report to safety zone and assess:
? take roll
? note absences
? note injuries or problems.
D. LT waits for response team to report missing/injured student/adult.
E. While maintaining safety vigilance, LT visually/verbally checks-in with other teachers/classes at safety zone to determine need for
immediate staffing support by other classes (e.g.-no adult shows up).
F. Focus on maintaining the safety and calm of students while waiting for further instructions. G. Everyone waits for all clear and
administrative okay before re-entering classroom or for directions to other designated safe area to wait for reunification/release
from duty.

Reunification

The Operations Commander will designate a safe place for children and staff to remain until students are reunified with parent or
authorized adult.
1. Once directed to this area, remain here until directed otherwise.
2. Teachers and all adults assist to maintain safety, calm and order. Remain focused on the children, keeping a calm professional
emergency response demeanor.
3. Reunification team responsibilities:

• Obtain emergency release forms from the office.
• Verify authorized release of child to adult.
• Log information on pink “Reunification-Emergency List” form (EOP).

Include:
? Name of child
? Who picked up
? Time of pick-up
? Location child is being taken
? Phone number where adult (to whom child is being released), can be reached

• Contact Safety Team via walkie-talkie to have child brought to the parking lot gate to be released.
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Media/Parent/Community Response

Employees are not authorized to speak to the media, parents or community members on behalf of the district, and shall not speak
with the media, parents, or community members until the operations commander authorizes such an exchange.

1. Direct parents to wait behind the fence as part of our reunification process. Explain that a staff member will bring their child to
them. Notify reunification staff that the parent is waiting so they can log the necessary information before releasing the child to the
parent.
2. Reunification staff must log: name of child; who picked up the child; time of pick-up; location child is being taken; phone number
where adult (to whom child is being released), can be reached.
3. Direct news media and community members away from the disaster area and children. Explain that a time and place will be set up
for a press statement. If the time and place has been provided, you may give that information only, but that is all. 4. After Operations
Commander has released you from your responsibilities and you have left the campus you may share your personal experience. Until
released, you are an employee of the district and are not to speak to non-staff.

Release from Duty
All staff is legally obligated to remain on duty during an emergency until officially released by the Operations Commander. The
Operations Commander will determine which staff is to be released and when they will be released. Until notified, remain on duty.

FIRE PROCEDURES

Fire Signal

Repeated high pitch signal with flashing light

Action

Upon sounding of Fire Drill signal:

1. Teacher calmly, but firmly: “This is a fire drill. Walk to the yellow safety zone across from the classroom.” If necessary remind



children: “Do not wait for me. I will come shortly.”
2. Aides (if available) accompany students, otherwise students walk independently to the designated safety zone: yellow line along
fence, across from classrooms.
3. Teacher determines room is cleared.
4. Teacher takes Emergency Operations Plan packet (near door); turns off lights and closes classroom door. 5. Early Primary teacher
checks and clears the Girls restroom, Middle Primary teacher checks and clears the Boys restroom of any students before joining
class at the safety zone.
6. All teachers join their classes at the safety zone and take a head count.
7. Itinerant teachers return with their students to the student’s class at the safety zone and report to the regular classroom teacher.
8. Teacher conducts roll and indicates status of class to office/administrative personnel.
9. Teachers and staff will prevent students from re-entering the building during the time of the evacuation. 10.
Wait in designated safety zone for further instructions.
11. All staff should be prepared to present the administrative personnel with ID badges and if applicable, keys.

In the event of a real fire, the Administrator/Lead Teacher on duty will assume the role of Operations Commander until relieved of
the duty by a “higher up” on the chain of command as written in the Emergency Operations Plan. The Operations Commander will
oversee the reunification of students to parent or authorized adult.

Reunification

1. The Operations Commander will designate a safe place for children and staff to remain until students are reunified with parent or
authorized adult.
2. Once directed to this area, remain here until directed otherwise.
3. Teachers and all adults assist to maintain safety, calm and order. Remain focused on the children, keeping a calm professional
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emergency response demeanor.
4. Reunification team responsibilities:

• Obtain emergency release forms from the office.
• Verify authorized release of child to adult.
• Log information on the pink “Reunification-Emergency List” form.

Include:
? Name of child
? Who picked up
? Time of pick-up
? Location child is being taken
? Phone number where adult (to whom child is being released), can be reached

• Contact Safety Team via walkie-talkie to have child brought to the parking lot gate to be released.

Media/Parent/Community Response

Employees are not authorized to speak to the media, parents or community members on behalf of the district, and shall not speak
with the media, parents, or community members until the operations commander authorizes such an exchange. 1. Direct parents to
wait behind the fence as part of our reunification process. Explain that a staff member will bring their child to them. Notify
reunification staff that the parent is waiting so they can log the necessary information before releasing the child to the parent.
2. Reunification staff must log: name of child; who picked up the child; time of pick-up; location child is being taken; phone number
where adult (to whom child is being released), can be reached.
3. Direct news media and community members away from the disaster area and children. Explain that a time and place will be set up
for a press statement. If the time and place has been provided, you may give that information, but that is all. 4. After Operations
Commander has released you from your responsibilities and you have left the campus you may share your personal experience. Until
released, you are an employee of the district and are not to speak to non-staff.

Release from Duty
All staff is legally mandated to remain on duty during an emergency until officially released by the Operations Commander. The
Operations Commander will determine which staff is to be released and when they will be released. Until notified, remain on duty.



Public Agency Use of School Buildings for Emergency Shelters
Garfield School District is designated as a Red Cross emergency shelter in the event of a natural disaster.
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(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines
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Garfield School District
Board Policy
Suspension And Expulsion/Due Process

BP 5144.1
Students

***Note: Education Code 35291 requires the Governing Board to prescribe rules and regulations for maintaining discipline in the
schools under its jurisdiction. Education Code 48918 mandates the setting of rules and regulations for student expulsion as specified
in this Board policy and the accompanying administrative regulation.***

***Note: While recognizing that suspension or expulsion of students is sometimes necessary, legislative, administrative, regulatory,
civic, and educational leaders are united in the belief that instructional time should be used for student learning purposes and that
school discipline should be imposed in a way that, as much as possible, does not exclude students from school or limit their ability or
opportunity to learn. According to the U.S. Department of Justice's Civil Rights Division (DOJ) and the U.S. Department of Education's
Office for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter on the Nondiscriminatory Administration of School
Discipline, studies suggest a correlation between exclusionary discipline policies and practices (such as suspension and expulsion)
and an array of serious educational, economic, and social problems, including school avoidance and diminished educational
engagement, decreased academic achievement, increased behavior problems, and increased likelihood of dropping out, substance
abuse, and involvement with the juvenile justice system. Consequently, they recommend that districts adopt alternative disciplinary
measures that provide students with appropriate interventions and supports as a means for preventing and addressing student
misbehaviors.***

***Note: Pursuant to Education Code 48900.5, a district is not authorized to suspend a student for certain specified violations unless
the student has been subjected to other means of correction which have failed to bring about proper conduct. Such other means of
correction include, but are not limited to, conferences between school personnel and the student and his/her parents/guardians; use
of study, guidance, or other intervention teams to develop a plan to address the behavior in partnership with the student; and
participation in a restorative justice program. For further information about specific disciplinary strategies, including alternatives to
class or school removals, see BP/AR 5144 - Discipline. Education Code 48900.5 authorizes a district to document in a student's
records the alternative means of correction used to address the student's behavior. Furthermore, when a student is being suspended
by the Superintendent, principal, or designee, Education Code 48911 requires that the student be informed, during the informal
conference that precedes the suspension, of the other means of correction that were attempted before the suspension.***

The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and
procedures for addressing violations of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation.

***Note: Pursuant to Education Code 48900(s), a student may be subject to discipline only when the violation is related to a school
activity or school attendance as specified below. A student may also be disciplined for a violation committed away from school if it is
related to a school activity or to school attendance. For example, Education Code 48900 defines bullying by means of an electronic
act as including an act that originates off campus; see the accompanying administrative regulation and BP/AR 5131.2 - Bullying.
Another example is the hostile school environment which a victim may suffer from sexual harassment that occurs off campus; see
BP/AR 5145.7 - Sexual Harassment.***

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including,
but not limited to, the following: (Education Code 48900(s))
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1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

***Note: The following paragraph addresses the problem of unlawful discrimination in the administration of student discipline. In
their joint January 2014 Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, DOJ and OCR noted
that, based on the civil rights data collection conducted by OCR, students of certain racial or ethnic groups tended to be disciplined
more, and sometimes more harshly, than their similarly situated peers in violation of federal nondiscrimination laws. The letter
warned that any district determined to have engaged in unlawful discrimination could be subject to OCR investigation and significant
remedial action.***

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance
with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

***Note: Education Code 48900.5 requires districts to use other means of correction instead of suspension or expulsion except
when a student commits certain enumerated offenses. The following section reflects legislative intent regarding appropriate use of
suspension as a means of disciplining students and may be modified to reflect district practice.***

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and
Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her presence causes a danger to others,
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5,
48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

***Note: The following optional paragraph may be revised to reflect district practice.***

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could
lead to on-campus or off-campus suspension.

***Note: Education Code 48900(k) prohibits a district from suspending students in grades K-3 for disruption or willful defiance and
authorizes, but does not require, a district to suspend students in grades 4-12 for disruption or willful defiance. Even with this
authority, districts should be careful in using these grounds, as available data have indicated a disproportionate use with certain
student subgroups. Option 1 below is for use by any district that chooses to suspend students in grades 4-12 for disruption and/or
willful defiance as authorized pursuant to Education Code 48900(k). Any district that chooses to eliminate disruption and willful
defiance as reasons for suspending any of its students from school should select Option 2 below. Such districts should also delete
the first paragraph in the section titled "Additional Grounds for Suspension and Expulsion: Grades 4-12" in the accompanying
administrative regulation.***

***Note: Each option below reflects an exception granted to teachers pursuant to Education Code 48910 to suspend students,
including a K-3 student, from class; see section "Suspension from Class by a Teacher" in the accompanying administrative
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regulation.***

OPTION 1: No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to Education
Code 48910. (Education Code 48900)

OPTION 2: No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910.
(Education Code 48900)

***Note: The following optional paragraph reflects the Legislature's intent, expressed in Education Code 48900, concerning
disciplinary actions against truant, tardy, or absent students. Since these are not enumerated offenses, a district does not have the
authority to suspend or expel students for committing any of these acts.***

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities.

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

***Note: As an alternative to off-campus suspension, Education Code 48911.1 authorizes a supervised suspension classroom
program for students who pose no imminent danger to anyone at school and who have not been recommended for expulsion, as
specified below. Education Code 48911.2 states that, if the number of students suspended during the prior year exceeds 30 percent
of the school's enrollment, the district should consider implementing this program and/or another on-campus progressive discipline
program.***

***Note: The following optional section is for use by districts implementing a supervised suspension classroom program. Such
districts may continue to claim funding apportionments for students so assigned, provided they meet specific criteria which are set
forth under "Supervised Suspension Classroom" in the accompanying administrative regulation. A district does not receive funding
for off-campus suspensions.***

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program
which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off
school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person



4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058
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5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a
sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K
12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a
finding of either or both of the following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the
student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

***Note: Pursuant to Education Code 48917, the Board may decide to suspend the enforcement of an order for expulsion as long as
a student satisfies specific conditions. See the accompanying administrative regulation for criteria. In addition, the Attorney General
opined in 80 Ops.Cal.Atty.Gen. 85 (1997) that the enforcement of an expulsion order may be suspended even in those cases where
the student has committed an offense for which expulsion is required by law. Legal counsel should be consulted as appropriate.***

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying
administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

***Note: The following paragraph is for use by districts that contract with the California Department of Education (CDE) to operate a
California State Preschool Program. Education Code 8239.1, as added by AB 752 (Ch. 708, Statutes of 2017), prohibits the expulsion
or disenrollment of a child in a preschool program unless the district has taken specified steps and the child's continued enrollment
would present a serious safety threat to the child or other enrolled children. For further details regarding the steps the district must
take prior to expelling a child, see BP 5148.3 - Preschool/Early Childhood Education.***

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 -
Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

***Note: Education Code 48900.8 and 48916.1 require the district to maintain data related to suspensions and expulsions as
provided below. Pursuant to Education Code 48916.1, the Superintendent of Public Instruction may require submission of such data
as part of the Federal Program Monitoring process. In addition, 20 USC 7961 requires districts to submit to the CDE a description of
the circumstances surrounding any expulsions based on bringing or possessing a firearm on campus, including the name of the



school, the number of students expelled, and the type of firearms involved.***
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The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion
data shall be reported to the Board annually and to the California Department of Education when so required.

***Note: Pursuant to Education Code 52060, districts are required to address school climate in the local control and accountability
plan, as measured by student suspension and expulsion rates and other local measures for each school and each numerically
significant student subgroup. As defined in Education Code 52052, numerically significant subgroups include ethnic subgroups,
socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and homeless students, when
there are at least 30 students in the subgroup or at least 15 foster youth or homeless students.***

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the
district is meeting its goals for improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)

Legal Reference:
EDUCATION CODE
212.5 Sexual harassment
233 Hate violence
1981-1981.5 Enrollment of students in community school
8239.1 Prohibition against expulsion of preschool student
17292.5 Program for expelled students
32261 Interagency School Safety Demonstration Act of 1985
35145 Open board meetings
35146 Closed sessions (regarding suspensions)
35291 Rules (for government and discipline of schools)
35291.5 Rules and procedures on school discipline
48645.5 Readmission; contact with juvenile justice system
48660-48666 Community day schools
48853.5 Foster youth
48900-48927 Suspension and expulsion
48950 Speech and other communication
48980 Parental notifications
49073-49079 Privacy of student records
52052 Numerically significant student subgroups
52060-52077 Local control and accountability plan
64000-64001 Consolidated application
CIVIL CODE
47 Privileged communication
48.8 Defamation liability
CODE OF CIVIL PROCEDURE
1985-1997 Subpoenas; means of production
GOVERNMENT CODE
11455.20 Contempt



54950-54963 Ralph M. Brown Act
HEALTH AND SAFETY CODE
11014.5 Drug paraphernalia
11053-11058 Standards and schedules
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LABOR CODE
230.7 Employee time off to appear in school on behalf of a child
PENAL CODE
31 Principal of a crime, defined
240 Assault defined
241.2 Assault fines
242 Battery defined
243.2 Battery on school property
243.4 Sexual battery
245 Assault with deadly weapon
245.6 Hazing
261 Rape defined
266c Unlawful sexual intercourse
286 Sodomy defined
288 Lewd or lascivious acts with child under age 14
288a Oral copulation
289 Penetration of genital or anal openings
417.27 Laser pointers
422.55 Hate crime defined
422.6 Interference with exercise of civil rights
422.7 Aggravating factors for punishment
422.75 Enhanced penalties for hate crimes
626.2 Entry upon campus after written notice of suspension or dismissal without permission
626.9 Gun-Free School Zone Act of 1995
626.10 Dirks, daggers, knives, razors, or stun guns
868.5 Supporting person; attendance during testimony of witness
WELFARE AND INSTITUTIONS CODE
729.6 Counseling
UNITED STATES CODE, TITLE 18
921 Definitions, firearm
UNITED STATES CODE, TITLE 20
1415(K) Placement in alternative educational setting
7961 Gun-free schools
UNITED STATES CODE, TITLE 42
11432-11435 Education of homeless children and youths
COURT DECISIONS
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421
Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth H. (2001) 85
Cal.App.4th 1321
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301
ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 146 (2001)
80 Ops.Cal.Atty.Gen. 348 (1997)
80 Ops.Cal.Atty.Gen. 91 (1997)
80 Ops.Cal.Atty.Gen. 85 (1997)



Management Resources:
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES
CSBA: http://www.csba.org
California Attorney General's Office: http://www.oag.ca.gov
California Department of Education: http://www.cde.ca.gov
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U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf
U.S. Department of Education, Office of Safe and Healthy Students: http://www2.ed.gov/about/offices/list/oese/oshs

(12/14 12/17) 10/18 2/20

(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079)
Search Phrase:
CODE TEXT
EDUCATION CODE - EDC
TITLE 2. ELEMENTARY AND SECONDARY EDUCATION [33000 - 64100] ( Title 2 enacted by Stats. 1976, Ch. 1010. )
DIVISION 4. INSTRUCTION AND SERVICES [46000 - 65001] ( Division 4 enacted by Stats. 1976, Ch. 1010. ) PART
27. PUPILS [48000 - 49703] ( Part 27 enacted by Stats. 1976, Ch. 1010. )
CHAPTER 6.5. Pupil Records [49060 - 49085] ( Chapter 6.5 enacted by Stats. 1976, Ch. 1010. )

ARTICLE 5. Privacy of Pupil Records [49073 - 49079.7] ( Article 5 enacted by Stats. 1976, Ch. 1010. )

49079.
(a) A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged in, any of
the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 48900.3, 48900.4, or
48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts. The district shall provide the
information to the teacher based upon any records that the district maintains in its ordinary course of business, or receives from a
law enforcement agency, regarding a pupil described in this section.

(b) A school district, or school district officer or employee, is not civilly or criminally liable for providing information under this
section unless it is proven that the information was false and that the district or district officer or employee knew or should have
known that the information was false, or the information was provided with a reckless disregard for its truth or falsity.

(c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in, or who is
reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, which is punishable by
confinement in the county jail for a period not to exceed six months, or by a fine not to exceed one thousand dollars ($1,000), or
both.

(d) For the 1994–95 school year, the information provided shall be from the previous two school years. For the 1996–97 school year
and each school year thereafter, the information provided shall be from the previous three school years.

(e) Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher.

(Amended by Stats. 2000, Ch. 345, Sec. 2. Effective January 1, 2001.)
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(E) Sexual Harassment Policies (EC 212.6 [b])
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Garfield School District
Board Policy
Sexual Harassment

BP 4219.11 4119.11, 4319.11
Personnel

***Note: Education Code 231.5 mandates the district to have a written policy on sexual harassment. As part of this mandate, the
district also should adopt a sexual harassment policy related to students; see BP/AR 5145.7 - Sexual Harassment.***

***Note: Generally, courts recognize two types of conduct as constituting sexual harassment. "Quid Pro Quo" ("this for that") sexual
harassment is considered to have occurred when a person in a position of authority makes another individual's educational or
employment benefits conditional upon that other person's willingness to engage in unwanted sexual behavior (e.g., promising a
promotion for sex). "Hostile environment" sexual harassment, on the other hand, is conduct by the perpetrator that is so severe,
persistent, or pervasive that it creates a hostile, intimidating, or abusive educational or professional environment for another. Sexual
harassment also covers retaliatory behavior against a complainant, witness, or other participant in the complaint process. Pursuant
to Government Code 12940 and 2 CCR 11009, interns, volunteers, and job applicants are entitled to the same protection against
sexual harassment as applicable to employees.***

***Note: Sexual harassment is prohibited pursuant to Title VII of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17) and/or Title IX
of the Education Amendments of 1972 (20 USC 1681-1688), as well as the California Fair Employment and Housing Act (Government
Code 12900-12996).***

***Note: Pursuant to Government Code 12940, employers may be held liable for sexual harassment committed against their
workers by clients, customers, or other third parties if they knew or should have known of the harassment and failed to take
immediate and appropriate corrective action to stop the harassment.***

The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board
prohibits sexual harassment against district employees and retaliatory behavior or action against any person who complains,
testifies, or otherwise participates in the complaint process established for the purpose of this policy.

Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender expression, or
sexual orientation of the victim.

This policy shall apply to all district employees and to other persons on district property or with some employment relationship with
the district, such as interns, volunteers, contractors, and job applicants.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

***Note: In addition to district discipline imposed on employees who engage in sexual harassment, Government Code 12940
provides that such employees may be held personally liable in a court of law for any damage to the victim(s).***

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to
commit sexual harassment in violation of this policy is subject to disciplinary action, up to and including dismissal.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

***Note: Federal and state courts have provided guidance that may help employers avoid liability or mitigate damages in sexual
harassment cases. In Department of Health Services v. Superior Court (McGinnis), the California Supreme Court outlined measures
that may constitute mitigating factors in the assessment of damages, including establishing anti-harassment policies, communicating
those policies to employees, consistently enforcing the policies, preserving the confidentiality of employees who report harassment,
and preventing retaliation against reporting employees. The U.S. Supreme Court in Burlington Industries v. Ellerth held that, for
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certain claims under federal law, an employer may defend against sexual harassment claims by proving that (1) reasonable care was
exercised to prevent and promptly correct any sexually harassing behavior, and (2) the employee (victim) failed to take advantage of
the preventive and corrective opportunities provided by the employer.***

***Note: Pursuant to Government Code 12950.1, employers with 50 or more employees are required to provide two hours of sexual
harassment training to supervisory employees. See the accompanying administrative regulation for timelines and training
requirements.***

***Note: Items #1-4 below reflect the courts' guidance and Government Code 12950.1, and should be modified to reflect district
practice.***

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual
harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the
alleged harasser and subsequent monitoring of developments

***Note: The following optional paragraph reflects a recommendation of the U.S. Equal Employment Opportunity Commission's
informal guidance Promising Practices for Preventing Harassment and may be revised to reflect district practice.***

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address
harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is
occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the
district's prevention strategies, and using any other effective tool for receiving feedback on systems and/or processes. As necessary,
changes shall be made to the harassment policy, complaint procedures, or training.

Sexual Harassment Reports and Complaints

***Note: Pursuant to 2 CCR 11034, the district may be liable for sexual harassment committed by a supervisor, coworker, or a third
party. In addition, as part of its affirmative duty to prevent sexual harassment, the district is required pursuant to 2 CCR 11023 to
instruct supervisors to report complaints.***

Any district employee who feels that he/she has been sexually harassed in the performance of his/her district responsibilities or who
has knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to his/her
direct supervisor, another supervisor, the district's coordinator for nondiscrimination, the Superintendent, or, if available, a
complaint hotline or an ombudsman. A supervisor or administrator who receives a harassment complaint shall promptly notify the
coordinator.

***Note: In Faragher v. City of Boca Raton, one of the factors relied on by the U.S. Supreme Court in finding liability for harassment
by a supervisor was the failure of the policy to provide an assurance to its employees that harassing supervisors may be bypassed in
registering complaints.***

Complaints of sexual harassment shall be filed and investigated in accordance with the complaint procedure specified in AR 4030 -
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the
subject of the complaint.

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the investigation



or to take other subsequent necessary actions. (2 CCR 11023)
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE
12900-12996 Fair Employment and Housing Act, especially:
12940 Prohibited discrimination
12950 Sexual harassment; distribution of information
12950.1 Sexual harassment training
LABOR CODE
1101 Political activities of employees
1102.1 Discrimination: sexual orientation
CODE OF REGULATIONS, TITLE 2
11009 Employment discrimination
11021 Retaliation
11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education
11034 Terms, conditions, and privileges of employment
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance
UNITED STATES CODE, TITLE 20
1681-1688 Title IX prohibition against discrimination
UNITED STATES CODE, TITLE 42
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
CODE OF FEDERAL REGULATIONS, TITLE 34
106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities
106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or activities
COURT DECISIONS
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS
Promising Practices for Preventing Harassment, November 2017
WEB SITES
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Equal Employment Opportunity Commission: http://www.eeoc.gov
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.html

(12/15 12/16) 3/18 2/20

Garfield School District
Administrative Regulation
Sexual Harassment

AR 4219.11 4119.11, 4319.11
Personnel
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***Note: The following administrative regulation is mandated pursuant to Education Code 231.5 and includes reasonable steps for
preventing the occurrence of discrimination and harassment as required pursuant to Government Code 12940 (California Fair
Employment and Housing Act). The focus of this administrative regulation is on sexual harassment by and of employees. Pursuant to
Government Code 12940 and 2 CCR 11009, interns, volunteers, and job applicants are entitled to the same protection against sexual
harassment as applicable to employees.***

***Note: For information related to sexual harassment involving students, see BP/AR 5145.7 - Sexual Harassment.***

This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and job
applicants, but shall not be used to resolve any complaint by or against a student.

Definitions

***Note: In Oncale v. Sundowner Offshore Services, Inc., the U.S. Supreme Court held that same-sex sexual harassment could be
actionable under Title VII of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17).***

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in
the work or educational setting when: (Education Code 212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 2.

Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual.

3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services,
honors, programs, or activities available at or through the district.

***Note: Pursuant to Government Code 12940, conduct may meet the definition of sexual harassment regardless of whether or not
the alleged harasser is motivated by sexual desire for the victim.***

Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe
or pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work
environment.

***Note: Pursuant to Government Code 12940, the district may be held liable for sexual harassment committed against employees
by clients, customers, or other third parties if the district knew, or should have known, of the harassment and failed to take
immediate and appropriate corrective action to stop the harassment. The following paragraph clarifies that sexual harassment may
include acts by supervisors, co-workers, or other parties and should be modified to reflect district practice.***

Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor,
a co-worker, or a non-employee, include, but are not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes,
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive
objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements

Training
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***Note: The following paragraph is consistent with a district's affirmative duty to protect its employees from sex discrimination,
including sexual harassment, pursuant to 2 CCR 11023. In its informal guidance, Promising Practices for Preventing Harassment, the
U.S. Equal Employment Opportunity Commission recommends that employers provide sexual harassment training to all employees,
not just supervisors and managers. In addition, since BP/AR 5145.7 - Sexual Harassment requires employees to report sexual
harassment against students, training employees to recognize and address sexual harassment incidents furthers the district's
interest in protecting both employees and students against prohibited conduct. Thus, it is strongly recommended that districts
periodically provide sexual harassment training or information to all their employees, especially those who work at school sites.***

***Note: Provision of periodic training to all district employees could also help foster a positive work environment and mitigate
damages against a district in the event of sexual harassment litigation. In Department of Health Services v. Superior Court
(McGinnis), the California Supreme Court held that employers that have taken reasonable steps to prevent and correct workplace
sexual harassment may be able to reduce damages in the event of a lawsuit. Such steps may include establishing anti-harassment
policies and communicating those policies to employees.***

The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies
when hired and periodically thereafter. The training shall include how to recognize prohibited or harassing conduct, the procedures
for reporting and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and
employee obligations when a sexual harassment report involving a student is made to the employee. The training shall also include
information about processes for employees to informally share or obtain information about harassment without filing a complaint.

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 4030 - Nondiscrimination in Employment)
(cf. 5145.7 - Sexual Harassment)

***Note: Government Code 12950.1 requires districts with 50 or more employees to provide two hours of sexual harassment
training and education once every two years to every supervisory employee, defined as any employee with the authority to take
employment action, including hiring, transferring, suspending, and disciplining other employees, or recommend such action if the
exercise of that authority is not merely routine or clerical in nature. All newly hired supervisors or employees promoted to a
supervisory position must receive the training within six months of their hire or assumption of the supervisory position. Compliance
with this law does not insulate the district from any liability for harassment.***

***Note: Governing Board members, as elected officials, are not usually considered "supervisors"; however, since Board members
have the authority to hire, reward, or discipline the Superintendent and other employees, Board members may also be required to
receive sexual harassment training. Districts should consult with legal counsel to ensure that the appropriate individuals receive
training.***

***Note: Although the law does not require districts with fewer than 50 employees to provide sexual harassment training to
supervisors, court decisions have held that providing training may help mitigate damages in sexual harassment lawsuits. The
provision of supervisor training may also be a factor in determining whether a district has taken reasonable steps to prevent
discrimination and harassment pursuant to Government Code 12940. Therefore, it is recommended that all districts, regardless of
the number of employees, provide sexual harassment training. Districts with fewer than 50 employees that do not provide sexual
harassment training may revise the remainder of this section to reflect district practice.***

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or
other effective interactive training and education regarding sexual harassment. All such newly hired or promoted employees shall
receive training within six months of their assumption of the new position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off,
promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or
effectively recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the
use of independent judgment. (Government Code 12926)

(cf. 4300 - Administrative and Supervisory Personnel)

***Note: Government Code 12950.1 and 2 CCR 11024 require that the training for supervisory employees contain specified
components and be presented by trainers or educators with knowledge and expertise in the prevention of harassment,
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discrimination, and retaliation.***

The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in
preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address
and correct wrongful behavior. The training shall include, but is not limited to, the following: (Government Code 12950.1; 2 CCR
11024)

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or
liability

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination,
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources

3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to
do if the supervisor himself/herself is personally accused of harassment

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are
taken to correct harassing behavior, including an effective process for investigation of a complaint

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how to
use the policy if a harassment complaint is filed

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in
writing that he/she has received

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal
or physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or
undermining of a person's work performance

***Note: Item #8 below is required pursuant to Government Code 12950.1, as amended by SB 396 (Ch. 858, Statutes of 2017).***

8. Practical examples of harassment based on gender identity, gender expression, and sexual orientation

The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees.
Such records shall include the names of trained employees, date of the training, the type of training, and the name of the training
provider. (2 CCR 11024)

Notifications

***Note: Education Code 231.5 requires that the district provide copies of its policy on sexual harassment to staff, as specified
below. In addition, 2 CCR 11024 requires that supervisory employees undergoing mandatory training receive a copy of the district's
policy and acknowledge receipt of the policy; see item #6 in the section "Training" above.***

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices
of district rules, regulations, procedures, and standards of conduct are posted

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new
employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
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3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures,
and standards of conduct

***Note: Government Code 12950 requires the Department of Fair Employment and Housing (DFEH) to develop an information
sheet on employment discrimination and the illegality of sexual harassment. This document is available on DFEH's web site.***

All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law

3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC)

6. Directions on how to contact DFEH and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint
with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC

***Note: Government Code 12950, as amended by SB 396 (Ch. 858, Statutes of 2017), requires districts to post, in a prominent and
accessible location, a poster developed by DFEH regarding transgender rights. This poster is available on DFEH's web site.***

In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950)

(12/16 3/16) 3/18 2/20

(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183)
Garfield School District
Board Policy
Dress And Grooming

BP 5132
Students

***Note: The following policy may be revised to reflect district practice. Pursuant to Education Code 35183, districts that adopt a
school uniform policy are mandated to include specified provisions; see section on "Uniforms" below.***

The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The Board
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear clothing
that presents a health or safety hazard or causes a substantial disruption to the educational program.

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)
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District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and
classrooms, and may be periodically reviewed with all students as necessary.

Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their
religious or cultural observance.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

***Note: Education Code 212.1, as amended by SB 188 (Ch. 58, Statutes of 2019), defines "race," for purposes of prohibiting
discrimination, as including traits historically associated with race, such as hair texture and protective hairstyles.***

In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles, including, but not
limited to, braids, locks, and twists. (Education Code 212.1)

***Note: While students do not lose their constitutional rights by virtue of entering school grounds, numerous court decisions have
found that the First Amendment rights of public school students are not necessarily the same as the rights of adults in other settings
and must be viewed in light of the special circumstances of the school environment. In Hazelwood School District v. Kuhlmeier, the
U.S. Supreme Court ruled that a school may limit student expression as long as its decision is reasonably related to "legitimate
pedagogical concerns." For instance, districts may prohibit clothing that is vulgar or causes a substantial disruption to the
educational program. Districts may also prohibit clothing that promotes drug use. While districts can regulate clothing that causes a
"substantial disruption," districts cannot regulate student clothing simply because the district does not approve of the message
displayed. The district's ability to prohibit "hate speech," including clothing with derogatory or demeaning messages, is unclear. The
9th Circuit Court in Harper v. Poway Unified School District ruled that a school could prohibit a student from wearing a t-shirt with a
religious viewpoint against homosexuality, citing a provision in Tinker v. Des Moines which held that schools may prohibit speech
that "intrudes upon the rights of other students" and interferes with their learning. However, because the student had graduated,
the U.S. Supreme Court vacated the Harper decision on appeal and thus its analysis cannot be relied upon. It is recommended that
the district consult legal counsel in the development of this policy and whenever it has questions about the appropriate
enforcement of this policy based on student expression.***

The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or
body type or size.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf. 5145.2 - Freedom of Speech/Expression)

School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other
students.

Repeated violations or refusal to comply with the district's dress code may result in disciplinary action.

(cf. 5144 - Discipline)

Gang-Related Apparel
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***Note: Education Code 35183 authorizes the Governing Board to approve a site-initiated plan that prohibits the school's students
from wearing gang-related apparel. The definition of "gang-related apparel" must be limited to apparel that reasonably could be
determined to threaten the health and safety of the school environment, and the Board's approval must be based on a
determination the policy is necessary for the health and safety of the school environment. In Marvin H. Jeglin et al v. San Jacinto
Unified School District et al, a federal district court held that in order to justify a gang-related dress code, there must be evidence of
a gang presence at a school and actual or threatened disruption or material interference with school activity. Education Code 32282
specifies that for the purpose of establishing a schoolwide dress code, gang-related apparel shall not be considered a protected form
of speech pursuant to Education Code 48950.***

***Note: District policy should not include a districtwide prohibition against wearing gang-related apparel. Pursuant to Education
Code 35183, such a dress code must be initiated at the school-site level and apply only to the school where it is initiated.***

The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a
proposed dress code shall be presented to the Board, which shall approve the plan upon determining that it is necessary to protect
the health and safety of the school environment. The dress code policy may be included in the school's comprehensive safety plan.
(Education Code 35183)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5136 - Gangs)

When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the determination is
free from bias based on race, ethnicity, national origin, immigration status, or other protected characteristics.

Uniforms

***Note: In Jacobs v. Clark County School District, the 9th Circuit Court of Appeals held that a district policy requiring students to
wear school uniforms did not violate students' First Amendment right to freedom of speech or expression, as such policies are
viewpoint-neutral and content-neutral and not intended to suppress the expression of particular ideas.***

***Note: Pursuant to Education Code 35183, the Board may approve a school-initiated plan that requires a school's students to
wear uniforms when the Board determines that the policy is necessary for the health and safety of the school environment.***

The Board may approve a school-initiated dress code requiring students at the school to wear a school uniform whenever the Board
determines that such a dress code will promote student achievement, a positive school climate, and/or student safety.

***Note: If the Board adopts a dress code policy requiring uniforms for any school, Education Code 35183 requires that the Board
provide a method whereby parents/guardians may choose to have their children exempted from the adopted school uniform policy.
Education Code 35183 mandates that the Board policy include a statement that such students shall not be penalized academically,
otherwise discriminated against, or denied attendance to school.***

The Superintendent or designee shall establish procedures whereby parents/guardians may choose to have their children exempted
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against, or denied attendance
to school if their parents/guardians so decide. (Education Code 35183)

The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining
uniforms. (Education Code 35183)

Legal Reference:
EDUCATION CODE



212.1 Nondiscrimination based on race or ethnicity
220 Nondiscrimination
32281 School safety plans
35183 School dress codes; uniforms
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35183.5 Sun-protective clothing
48907 Student exercise of free expression
49066 Grades; effect of physical education class apparel
COURT DECISIONS
Jacobs v. Clark County School District (2008) 26 F. 3d 419
Harper v. Poway Unified School District (2006) 445 App. 3d 166
Marvin H. Jeglin et al v. San Jacinto Unified School District et al (C.D. Cal. 1993)
827 F.Supp. 1459
Arcadia Unified School District v. California Department of Education (1992) 2 Cal. 4th 251
Hazelwood School District v. Kuhlmeier (1988) 108 S. Ct. 562
Hartzell v. Connell (1984) 35 Cal. 3d 899
Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503

(10/96 5/19) 10/19 2/20

(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2)
Garfield School District
Transportation Plan

The Garfield School District is a small rural school that does not provide transportation for the students. The students walk, ride
bikes, or transported in their parents/guardians vehicles.

The school contracts with Freshwater School and Humboldt County Office of Education for special field trip transportation.

Arrival and Departure Procedure

Entering and Exiting by Car

Enter the parking lot from the west - Little Red Schoolhouse driveway.

Exit the parking lot from the east - Freshwater Store driveway.

This applies to all vehicles at any time of the day.

Morning Arrival 7:45 - 8:30

Drive slowly, enter by west, pull in to an empty space, if available, and drop off your child. Do not allow children to exit from
running vehicles across the parking lot unattended. Bicycles should be walked from the east exit along the sidewalk to the bike rack.

Dismissal 1:00 and 3:00

* Use enter and exit routes above.

* Do not block emergency exit, which is the large drive through gate at the east end of the parking lot.



* Parents please come to the walk gate to collect your child at dismissal. Even if you are parked in the lot, get out to collect your
child.

* Bike riders walk bike from rack along Little Red Schoolhouse, to sidewalk and out the east exit.

Comprehensive School Safety Plan 39 of 95 2/7/23

SCHOOL BUS CONDUCT RULES:

(1) Follow the instructions of the bus driver at all times.
(2) Be at the bus stop five (5) minutes before scheduled arrival time.
(3) Wait for the bus in a safe place.
(4) Form lines facing the direction from which the bus will approach.
(5) Wait back at least six feet from the edge of the roadway.
(6) Do not approach the bus until it has stopped and the door is opened.
(7) Get on the bus in an orderly manner, using the handrail.
(8) Take your seat, face forward, and remain seated at all times.
(9) Do not distract the bus driver.
(10) Be courteous to your bus driver and all passengers.
(11) Keep voices low and remain silent at all railroad crossings.
(12) Learn emergency exits and drill procedures.
(13) Keep all body parts inside the bus at all times.
(14) Never throw things in the bus.
(15) Help keep your bus clean and in good condition.
(16) When leaving the bus stay out of the danger zone.
(17) Danger zone is under the bus, behind the bus & within ten feet of the bus.
(18) Observe safety procedures and be alert for traffic after leaving bus.
(19) Do not cross the street after the bus has left.
(20) Remember being on the bus is the same as being in school so all school rules regarding conduct also apply.

LOADING AND UNLOADING PROCEDURES
WHILE ON A FIELD TRIP

(1) Drivers will observe all state rules, regulations regarding loading and unloading of school buses;

(2) Drivers will load and unload only at a safe bus loading/unloading zone:

(3) The bus driver will make the determination as to the safety of the zone:

(4) Driver judgment and common sense will dictate as to the necessity of using, or not using, the amber/red warning lights and
crossarm;

(5) Drivers will make every effort to avoid stopping in a location where students need to be escorted across the street:

(6) If students must cross the street all rules of escorted passage must be followed, including their return trip to the bus.

BUS EVACUATION PROCEDURES:

(1) All students, during classroom hours, will undergo a bus evacuation drill, under the direction of the school bus driver, in the early
fall.



(2) Additional drills will be scheduled, as needed.

(3) Evacuation guidelines are those as approved by the California Highway Patrol.

SCHOOL BUS CONDUCT WHILE ON FIELD TRIPS

(1) In that you are still in school and subject to school rules, all applicable rules still apply
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(2) The student is an ambassador of Garfield School District, and their behavior - positive or negative - reflects on the entire school
community; students and staff are expected to keep this in mind.

EARTHQUAKE AND OTHER EMERGENCY PROCEDURES WHILE ON FIELD TRIP WHILE ON THE BUS

1) Driver
a Pull over at nearest appropriate spot.
b. Be mindful of potential vehicles from behind / side.
c Duck and cover command if necessary.
d. When shaking stops evaluate the scene:
1. Student injuries - treat to the best of your ability
2. Damage to vehicle safe to drive
3. Damage to roadways
4. Power lines / trees / other vehicles
5. Don't proceed until you are positive it is safe to do so
6. Don't cross over / under overpasses or bridges unless directed to do so by an appropriate authority
e. Immediately radio office for instructions. However you could be out of radio range.
f. If safe to do so continue bus transit back to school.
g. Do not move the bus until all student names are confirmed as being logged by yourself or the teacher.
h. The bus driver is considered to be the person in charge

2) Teacher

a Duck and cover command when bus has stopped moving.
b. Treat student injuries and calm students to the best of your ability.
c. As soon as possible confirm that all student's names are logged and their location on the bus - the driver has a chart for this. This
chart shall remain in the possession of the teacher in charge, unless they are injured then the driver will retain custody. d. Before
any child leaves the bus log the appropriate information as to time / location / to whom / and where they are going. e. The teacher
has the responsibility for the students; the bus driver for the operation of the bus.
f. The bus driver is considered to be the person in charge.

3) Aides/Volunteers

a Assist teacher or driver, as requested.

EARTHQUAKE AND OTHER EMERGENCY PROCEDURES WHILE NOT ON BUS

If a disaster occurs while on an field trip, and not on the bus, follow the general procedures outlined in classroom emergency
procedures.

In an earthquake, have students duck and cover until the shaking ceases; it is critical for the adult in charge to take charge and make



a quick assessment of the situation regardless of the type of emergency. Keeping common sense and good judgment as a highest
priority, in the process of determining your next move, is critical.

If you are in a building it probably won't be as well constructed as a school site, and this should be kept in mind as to the immediacy
of evacuation.

Dangers from fire, building collapse, hazardous material release will be a serious concern in an earthquake.
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Our primary concern is to get students and staff to a safe area where their security can be maintained and the adult in charge has
control over their movement; it is preferable to move immediately to the school bus if that option is available.

In that a list of students is supposed to be in the possession of the teacher at all times, that list will be able to be utilized for taking
roll.

If injured students must be left in a building or location. It will be necessary for an adult, other than the supervising teacher, to
remain in close contact with the injured student(s) until professional help arrives and they are released from that responsibility by
the person in charge of the incident - usually fire or police personnel.

The adult will obviously assist the student(s) in any manner that they can. Instructional aides, adult volunteers, or the bus driver
may stay with the injured student(s); the teacher must stay with the majority of the children.

Contact with the district needs to be made as to the status of students and staff as soon as is possible. If the district can not be
contacted by telephone or radio, it will be necessary to contact the Humboldt County Office of Education on either the radio, or at
707-445-7000.

You will need to identify yourself, the school you are from, the status of students and staff, your location, and where you will be. If
you will be attempting to return to the district indicate which route you will be attempting.

Be as brief as possible as others may be attempting to use the same telephone line.

If you attempt to return to the district take the most direct route. Do not go out of your way to sight see; be sure to bring all
students on the bus back to the school site.

If the bus driver is injured, and unable to drive the bus, do not attempt to drive the bus unless it is critical the bus be moved for
safety reasons. If so move the bus a minimal distance to get to a safe spot where you can wait for help to arrive.

Don't move the bus unless you are certain students would be in a life threatening situation.

This plan will be sent home to parents/guardians in the beginning of the year packet. Parent/guardians will review the plan with their
child(ren) and sign a form stating that they have reviewed these rules with their child(ren). The signed forms will be retained in the
school office.

Questions regarding the plan should be referred to:

Garfield School District
2200 Freshwater Road
Eureka, CA 95503
(707) 442-5471

(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2)

Component:
Safe School Plan



Element:
Garfield School District has a comprehensive school safety plan in place which includes: These policies and procedures go to the core
of a safe and healthy school environment.

Opportunity for Improvement:
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Objectives Action Steps Resources Lead Person Evaluation

Component:
MTSS

Element:
Garfield School District utilizes a Multi-tiered system of support for all students which includes: Peer mediation, conflict resolution,
restorative practices, PBIS, Second Step and Responsive Classroom. These programs go to the core of a safe and healthy school
environment.2. Implement Multitiered Systems of Supports (MTSS)
The most effective way to implement integrated services that support school safety and student learning is
through a school-wide multi tiered system of supports (MTSS). MTSS encompasses (a) prevention and wellness
promotion; (b) universal screening for academic, behavioral, and emotional barriers to learning; (c)
implementation of evidence-based interventions that increase in intensity as needed; (d) monitoring of ongoing
student progress in response to implemented interventions; and (e) engagement in systematic data-based
decision making about services needed for students based on specific outcomes. In a growing number of schools
across the country, response to intervention (RTI) and positive behavior interventions and supports (PBIS)
constitute the primary methods for implementing an MTSS framework. Ideally though, MTSS is implemented
more holistically to integrate efforts targeting academic, behavioral, social, emotional, physical, and mental
health concerns. This framework is more effective with coordination of school-employed and community-based
service providers to ensure integration and coordination of services among the school, home, and community.
Effective MTSS requires:
? adequate access to school-employed specialized instructional support personnel (e.g., school
counselors, school psychologists, school social workers, and school nurses) and community-based
services;
? collaboration and integration of services, including integration of mental health, behavioral, and
academic supports, as well integration of school-based and community services;
Source: National Center for Mental Health in Schools at UCLA and the National Association
of School Psychologists (2010).
Instructional
Component
Learning
Supports
Component
Management
Component
Direct Facilitation
of Learning
Governance, Resources, & Operations
Addressing Barriers to
Learning &Teaching
Comprehensive, Integrated School



Improvement Model
6
? adequate staff time for planning and problem solving;
? effective collection, evaluation,
interpretation, and use of data; and
? patience, commitment, and strong
leadership.
One approach to integrating school safety and
crisis management into an MTSS framework is
the M-PHAT model. M-PHAT stands for:
? Multi-Phase (prevention,
preparedness, response, and
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recovery)
? Multi-Hazard (accidental death,
school violence, natural disasters,
terrorism)
? Multi-Agency (school, police, fire,
EMS, mental health)
? Multi-Tiered (an MTSS framework)

Opportunity for Improvement:

Objectives Action Steps Resources Lead Person Evaluation

Component:
Family Engagement

Element:
Families and school staff work together to support and improve the learning, development, and health of students. Family
engagement with schools is a shared responsibility of both school staff and families. School staff are committed to making families
feel welcomed, engaging families in a variety of meaningful ways, and sustaining family engagement. Families are committed to
actively supporting their child’s learning and development. This relationship between school staff and families cuts across and
reinforces student health and learning in multiple settings—at home, in school, in out-of-school programs, and in the community.
Family engagement should be continuous across a child’s life and requires an ongoing commitment as children mature into young
adulthood

Opportunity for Improvement:

Objectives Action Steps Resources Lead Person Evaluation

(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5)

Garfield Elementary School Student Conduct Code

Conduct Code Procedures



PARTNERSHIP FOR SCHOOL SUCCESS

At Garfield School we believe that cooperation between school and home is essential for a child to succeed to his or her highest
potential. When we combine our resources for education and guidance we provide cohesive and positive boundaries in which a
child can feel safe. We believe that schools and families working together can solve even the most difficult problems. The more
collaboration we model between home and school, the more assured the child will be that his or her education is important both to
their parents and their teachers. The Garfield School Compact recognizes the importance of this partnership.
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District Role: The District will provide the best education possible for your child. His/her unique qualities and learning styles will be
considered and encouraged. Our educational program will be based on the highest academic expectations while providing
instruction in the arts, physical education, and technology. An important goal is that each child is recognized for and feels proud of
his or her best efforts. The District will emphasize physical and emotional well being for all students. Speech and Special Education
programs will be provided when deemed necessary. We encourage parent participation and provide information about our program
through a monthly newsletter, classroom communications, parent conferences, and many programs for parent information and
education.

Parent Role: The parents will insure that their child regularly attends school, arrives on time, is well rested and well fed. The parents
will encourage a positive attitude about school and the district’s efforts to provide a rigorous academic program. Parents will set the
expectation that their child will be responsible for his/her assignments and do them to the best of his/her ability. A consistent time
for homework will be established and the child’s assignments will be checked regularly. The parents will support the school’s efforts
to encourage positive social behavior.

Student Role: The student will pay attention to school lessons and do them to the best of his/her ability. The student will treat
teachers, school personnel, and classmates with respect. The student will work to be a positive group member both in class and on
the playground. The student will follow school rules, do homework regularly and accept responsibility for his/her work and
behavior.

SCHOOL RULES AND REGULATIONS

RESPECT: Students are expected to demonstrate proper respect for teachers, staff, peers and visitors in order to keep from
disrupting the educational process. Students verbally abusing anyone, using profane language or gestures, or willfully defying the
authority of the school staff may be suspended. Teachers may restrict a student’s time at lunch recess for disciplinary purposes.

RESPONSIBILITY: School property is here for everyone in the school to use and enjoy. Proper care needs to be taken to maintain it.
Any student purposely damaging or stealing school property will be subject to disciplinary action, participation in school restorative
practices and/or possible suspension.

Students are expected to attend class unless ill or have an arranged absence. Parents or Guardians need to provide an explanation
after any absence. Truancy is defined as “more than three unexcused absence and will be referred to the school administration for
action.” Habitual absences or tardiness will be referred to the Eureka Student Attendance Review Board.

SAFETY: Possession of knives, firearms, or other dangerous objects of no reasonable use to the student in school is prohibited.
Possible results: Objects confiscated, family/police notified, suspension/expulsion

Possession of tobacco or any controlled substance is prohibited on school grounds.
Possible results: Substance confiscated, family/police notified, participation in school restorative practice and/or suspension or
expulsion

Intentionally attempting to or causing injury to another individual will not be tolerated.
Possible results: Family notified, participation in school restorative practice and/or student suspension



*Harassment: Schools need to be a mentally and physically safe environment for all students. Garfield School prohibits any act of
harassment verbally or physically amongst staff, student and visitors. Examples of harassment include: bullying (using voice of body
language to manipulate others), cyberbullying, verbal/physical threats, teasing, sexual comments and other acts that threatens the
victims safety and/or his/her ability to succeed academically/socially at school.
Possible results: Family notified, student suspension

STUDENT RULES AND RESPONSIBLITIES

STUDENT DEVELOPED RULES FOR 2012-13

? Treat others the way you want to be treated.
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? Be in control of your body and your words.
? Take care of school property.
? Be accepting of others and appreciate differences.

STUDENT BEHAVIOR CODE

Rules and regulations are established for the purpose of maintaining an atmosphere that is conducive to both learning and the
promotion of self-esteem for each student. Students who fail to comply with the rules and regulations of the school district may be
counseled, reprimanded, participate in school restorative practices and/or suspended, or, in extreme cases, expelled in accordance
with provisions outlined in the California Education Code.
STUDENT RESPONSIBILITIES

? Respect the rights of others to study and learn.
? Attend school regularly unless ill or legally excused.
? Be on time for school.
? Obey school rules.
? Complete all in-class and homework assignments.
? Respect school property and carefully use and return all materials and equipment.
? Come to class with necessary books and materials.
? See that school correspondence to parents or guardians reaches home.
? Promptly obey all directions of teachers and staff.
? Be respectful and courteous to teachers, staff, and classmates.
? Follow safety procedures in walking and riding to and from school.
? No make-up.
? NO GUM!
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(K) Hate Crime Reporting Procedures and Policies
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Garfield School District
Board Policy
Hate-Motivated Behavior

BP 5145.9
Students

***Note: The following optional policy addresses prevention strategies for hate-motivated incidents and should be modified to
reflect district practice. Elements of this policy should be integrated into existing district and school site plans, such as the local
control and accountability plan, comprehensive school safety plan, and staff development plans.***

The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment,
intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity,
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, prevent
incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5131- Conduct)
(cf. 5131.2 - Bullying)
(cf. 5131.5 - Vandalism and Graffiti)
(cf. 5136 - Gangs)
(cf. 5137 - Positive School Climate)
(cf. 5141.52 - Suicide Prevention)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

***Note: Hate-motivated behavior, such as an assault, physical threat, bomb threat, destruction of property, graffiti, and certain
types of vandalism, may constitute a crime under state or federal law. Local law enforcement agencies and human rights
commissions throughout the state have established countywide hate crimes networks aimed at responding to and preventing hate
crimes. Districts can identify local hate crime resources through the California Association of Human Relations Organizations, which
conducts activities designed to protect human and civil rights through networks of collaborations that reduce community tension
and build intergroup relationships.***

***Note: The following optional paragraph should be revised to reflect district practice.***

The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe
environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of district and community resources,
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated
behavior, and/or educating students who have perpetrated hate-motivated acts.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-emotional learning,
promotes their understanding of and respect for human rights, diversity, and acceptance in a multicultural society, and provides
strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6142.3 - Civic Education)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.94 - History-Social Science Instruction)
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As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior
and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a
hate-motivated incident are provided to students and parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on
effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Complaint Process

***Note: Pursuant to Education Code 234.1, districts are required to adopt a process for receiving and investigating complaints
involving unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) based on race or ethnicity,
nationality, gender, sex, sexual orientation, religion, immigration status, or any characteristic contained in the definition of hate
crimes in Penal Code 422.55. In addition, federal regulations require districts to adopt procedures providing for the prompt and
equitable resolution of complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 35.107),
and age (34 CFR 110.25). Pursuant to 5 CCR 4600-4670, uniform complaint procedures (UCP) must be used for this purpose. See
BP/AR 1312.3 - Uniform Complaint Procedures.***

***Note: Although some incidents of harassment, intimidation, or bullying may not fall within the provisions of Education Code
234.1 or federal civil rights regulations, CSBA strongly recommends that districts use the UCP to investigate all incidents (whether
discriminatory or nondiscriminatory) to ensure consistent implementation by district staff. It is not always easy or possible for staff
to know prior to an investigation whether a student was victimized because of his/her actual or perceived membership in a legally
protected class. Those incidents found to involve discrimination based on the results of the investigation would then be resolved
using the UCP. When an incident is determined to be nondiscriminatory, it should be resolved through the appropriate disciplinary
process.***

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly encouraged to report the
incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware
of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's response to
complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If,
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform
the complainant and shall take all necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 School safety plans
48900.3 Suspension for hate violence
48900.4 Suspension or expulsion for threats or harassment
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Prohibition of discrimination based on age

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in
Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010
Dear Colleague Letter: Prohibited Disability Harassment, July 2000
WEB SITES
CSBA: http://www.csba.org
California Association of Human Relations Organizations: http://www.cahro.org
California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice: http://www.justice.gov

(6/99 7/09) 5/18 2/20
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(J) Procedures to Prepare for Active Shooters
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Lock Down
This is used for any condition that arises when we do not want students outside of the classroom, e.g.: notification from sheriff’s
office or neighbors, or staff member of possible threat: suspicious person walking along the road with a gun, drive-by shooting down
the road; warrants and arrests being made nearby, weather conditions, mountain lion, bee swarm, etc.

If students from other classes are with you, they stay with you until otherwise directed. If you are an itinerant teacher or GASP staff,
keep children with you.

Inside Procedure

Signals and Actions: Air horn blast 3X, pause and repeat blast 3X, and/or phone call from office.

a) Air Horn Only: Teacher remains calm – simultaneously locks the door while calmly, but firmly directs students: “Stop, Drop and
Cover, voices quiet.” Treat as imminent. If possible spread children out, lock the door and proceed to # 2.

b) Office Call to Classroom: “ You are being instructed to lock down”: Teacher remains calm – simultaneously locks the door while
calmly, but firmly, directs students: “Stop, Drop and Cover, voices quiet.” If possible, spread children out, lock the door and proceed
to # 2.

c) Office Call to Classroom: If the office announces a Lock Down, but has determined it is not necessary to take cover, the
instructions will be to, “Shelter in-place.” In this event, the teacher calmly locks the door. Students are notified of “shelter in-place”
status, defined as required to remain in the classroom, but not required to drop and cover.

1. Teacher calmly locks door.

2. Teacher retrieves lock down procedures from Emergency Operations Plan packet near door.
? Shut and lock door if haven’t already
? Shut windows and pull shades
? Turn off lights and other electrical equipment emitting light
? Keep phone lines clear unless there is an emergency
? Admit students from outdoors cautiously and relock door
? If cleared to do so, students may remain at tables/desks. Teacher should provide a quiet, calming activity – coloring sheet,
drawing paper
? Take roll using sheet from EOP packet
? Wait for call from the office to report student status/whereabouts
? Wait for further instructions

Each classroom teacher will receive a call over the phone to confirm lock down/shelter in-place status. The office staff will remind
teachers to locate and follow these instructions if the teacher has not done so already.
If/when students voice concern about what’s happening, simply explain: “I do not know exactly, but we have been instructed to lock
our doors and close the blinds for safety and to remain in the classroom until we hear otherwise. We must stay inside and remain
calm.”
The administrator will draft a statement and the administrator will inform the parents, students, and community using the same
statement to avoid confusion or conflicting stories.

Outside Procedure

Signal: Air horn blasts 3 times, pause and repeat blast 3X.

Action:
Playground Staff/Teacher directs students: Go into the nearest classroom, Drop and Cover.
Staff accompanies students into nearest classrooms. Teachers on break return to their classrooms.

Teachers retrieve EOP packet from doors and follow procedures:

? Shut and lock door.
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? Shut windows and pull shades
? Turn off lights and any other electrical equipment emitting light.
? Keep phone lines clear unless there is an emergency
? Admit students from outdoors cautiously and relock door.
? Reassure students calmly explain:

“This is a safety lock down. For your safety, it is important that you remain quiet, follow my directions and do your best to remain
calm and under cover. I know you may feel scared, but we are here to keep you safe and we have help. Stay put and quiet until I give
you further directions. We will wait to hear from (administrator).”

• Using the Master School Roster, Log in all students currently in your classroom.
• Wait for the office to contact you to report the students you have in your classroom and for further information and

directions.
• Take cover in a safe place. Wait for further instructions.

Remember: Lock Downs can take a long time. Be patient and reassuring. Be prepared to show your ID badge.

If the fire alarm sounds, evacuate the building as in a fire drill. All staff and students go to the yellow safety zone line.
Danger On Campus

Indoors

Possible signals include: sounds of gun shots, screams, cries of distress, call from office, sound of air horn

Every staff member makes quick determination of the safest plan, e.g. it is apparent a shooter is on campus approaching classrooms
or spraying bullets:
? direct children to spread out, hide behind nearest shelving, turned over tables, cupboards, etc.
? direct children to remain silent
? take cover in nearest room, behind a table, desk, or cupboard

Outdoors
Playground staff and If possible all staff respond getting children to the nearest shelter.

Every staff makes quick determination of the safest plan, e.g. it is apparent a shooter is on campus approaching classrooms or
spraying bullets:

Staff responds to closest children getting them to nearest shelter: classrooms, staff room, restrooms, etc. In the event they are too
far away or unavailable because the danger is at the building/door site, move children to the next safest shelter you can find –
behind a fence, unlock a gate and escort children to a safe place such as behind the grange or neighbor’s barn, doing your best to get
children away from the source of danger, hidden, and quiet.
Once in a safe place remain there quietly until police arrive, find you, provide instructions.
Have your ID badge ready.

Reunification

The administrative personnel will oversee reunification of students with parent or authorized adult.
1. Teachers and all adults assist to maintain safety, calm and order in their classrooms. Remain focused on the children, keeping a
calm professional emergency response demeanor.
2. Reunification team responsibilities:

• Obtain emergency release forms from the office.
• Verify authorized release of child to adult.
• Log information on the pink “Reunification-Emergency List” form.
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Include:
? Name of child
? Who picked up
? Time of pick-up
? Location child is being taken
? Phone number where adult (to whom child is being released), can be reached

• Contact Safety Team via phone to have child brought to the parking lot gate to be released.

Media/Parent/Community Response

Employees are not authorized to speak to the media, parents or community members on behalf of the district, and shall not speak
with the media, parents, or community members until the operations commander authorizes such an exchange. 1. If a parent gets
beyond the school fence barrier, direct the parent to wait behind the fence as part of our reunification process. Explain that a staff
member will bring their child to them. Notify reunification staff that the parent is waiting so they can log the necessary
information before releasing the child to the parent.
2. If news media or community members breach the fence, direct them away from the disaster area and children. Explain that a time
and place will be set up for a press statement. If the time and place has been provided, you may give that information only, but that
is all.
3. After Operations Commander has released you from your responsibilities and you have left the campus you may share your
personal experience. Until released, you are an employee of the district and are not to speak to non-staff.

Release from Duty
All staff is legally mandated to remain on duty during an emergency until officially released by the Operations Commander. The
Operations Commander will determine which staff is to be released and when they will be released. Until notified, remain on duty.

Office Personnel Action
When possible give the Lock Down Signal: Phone call and/or Ring Bell
Imminent Danger: Phone call or intercom directing lockdown
Action:

1. Lock doors
2. Notify each classroom/confirm lock down status and remind teachers to remain calm and of procedures: lock doors, pull shades,
turn off lighted electronics.
3. Draw blinds/shades of office and multipurpose room
4. Establish whereabouts of all students through calls to classroom teachers
5. Account for students on whole school master roster
6. Draft statement to parents; officials; news
7. Use Alert Now to notify parents using the same message
8. Set up release protocol and communicate procedure to all teachers.
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Procedures for Preventing Acts of Bullying and Cyber-bullying
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Garfield School District
Board Policy
Bullying

BP 5131.2
Students

***Note: Education Code 234.4 mandates districts to adopt procedures for preventing acts of bullying, including cyberbullying. The
following policy and accompanying administrative regulation contain sample procedures that fulfill this mandate and may be revised
to reflect district practice.***

***Note: In addition, Education Code 234.1 and federal law mandate that the Governing Board adopt policy prohibiting
discrimination, harassment, intimidation, and bullying based on specified characteristics and ensuring the protection of
complainants from retaliation. Also see BP 5145.3 - Nondiscrimination/Harassment for language fulfilling this mandate.***

***Note: In its October 2010 Dear Colleague Letter: Harassment and Bullying, the U.S. Department of Education Office for Civil
Rights (OCR) clarified that misconduct that falls under a district's general anti-bullying policy may also trigger responsibilities under
one or more federal or state antidiscrimination laws if the bullying is on the basis of race, color, national origin, sex, sexual
orientation, gender identity or expression, age, disability, and/or another legally protected category. Federal law requires the district
to take immediate and appropriate action to investigate or otherwise determine what occurred and, if it finds that unlawful
discrimination did occur, take prompt and effective steps reasonably calculated to end the harassment, eliminate any hostile
environment and its effects, and prevent the harassment from recurring.***

***Note: OCR's October 2014 Dear Colleague Letter: Responding to Bullying of Students with Disabilities points out that any bullying
of a student with a disability that results in the student not receiving meaningful educational benefit constitutes a denial of a free
appropriate public education and must be remedied under the federal Individuals with Disabilities Education Act. As necessary, the
school may need to convene the student's individualized education program (IEP) team to determine whether the student's needs
have changed as a result of the bullying and, if so, revise the IEP to ensure that the student continues to receive appropriate special
education and related services.***

***Note: Thus, while this policy is intended to prevent and address all types of bullying incidents among students, when
"discriminatory bullying" is committed and the bullying is sufficiently serious to create a hostile educational environment for the
alleged victim or to otherwise deny or limit the student's educational benefits and services, including denial of a free appropriate
public education, the alleged victim must be afforded the protections specified under relevant state and/or federal law.***

The Governing Board recognizes the harmful effects of bullying on student well-being, student learning, and school attendance and
desires to provide a safe school environment that protects students from physical and emotional harm. No individual or group shall,
through physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury
to, or commit hate violence against any student or school personnel, or retaliate against them for filing a complaint or participating
in the complaint resolution process.

(cf. 5131 - Conduct)
(cf. 5136 - Gangs)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)

***Note: Because bullying and its effects extend beyond the school environment, collaboration among a variety of community
agencies and organizations that serve youth may be helpful in preventing and responding to bullying. For further information about
building a collaborative, see CSBA's publications Safe Schools: Strategies for Governing Boards to Ensure Student Success and
Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement.***

The Superintendent or designee shall develop strategies for addressing bullying in district schools with the involvement of students,
parents/guardians, and staff. As appropriate, the Superintendent or designee may also collaborate with social services, mental
health services, law enforcement, courts, and other agencies and community organizations in the development and implementation
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of effective strategies to promote safety in schools and the community.

(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

***Note: Education Code 32282 encourages districts to include bullying prevention policies and procedures in their comprehensive
safety plan; see BP 0450 - Comprehensive Safety Plan. In addition, Education Code 52060-52077 require the Board to adopt and
annually update a local control and accountability plan which includes, among other specified state priorities, goals for addressing
school climate; see BP/AR 0460 - Local Control and Accountability Plan. Pursuant to Education Code 52060, school climate should be
measured by student suspension and expulsion rates and other local measures, including surveys of students, parents/guardians,
and teachers on the sense of safety and school connectedness, as applicable.***

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, into the local control and
accountability plan and other applicable district and school plans.

(cf. 0420 - School Plans/Site Councils)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)

***Note: Pursuant to Education Code 234.1, districts are required to adopt a process for receiving and investigating complaints
involving unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) based on specified characteristics.
Pursuant to 5 CCR 4600-4633, the uniform complaint procedures (UCP) must be used for this purpose. In addition, federal
regulations require districts to adopt procedures providing for prompt and equitable resolution of complaints of unlawful
discrimination (such as discriminatory harassment, intimidation, and bullying) on the basis of sex (34 CFR 106.8), disability (34 CFR
104.7 and 28 CFR 35.107), and age (34 CFR 110.25).***

***Note: Although some bullying incidents may not fall within the provisions of Education Code 234.1 or federal civil rights
regulations, CSBA strongly recommends that districts use the UCP to investigate all bullying incidents (whether discriminatory or
nondiscriminatory) to ensure consistent implementation by district staff. It is not always easy or possible for staff to know prior to an
investigation whether a student was bullied because of an actual or perceived membership in a legally protected class. Those bullying
incidents found to involve discrimination based on the results of the investigation would then be resolved using the UCP. When a
bullying incident is determined to be nondiscriminatory, it should be resolved through the appropriate disciplinary process. Districts
that are concerned about the capacity of a single district compliance officer to handle a possible increase in the number of UCP
complaints, or that prefer to handle certain incidents at the school site level whenever possible, may designate multiple compliance
officers in accordance with AR 1312.3 - Uniform Complaint Procedures.***

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the
district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all necessary actions to resolve the
complaint.

(cf. 1312.3 - Uniform Complaint Procedures)

***Note: Education Code 46600, as amended by AB 1127 (Ch. 781, Statutes of 2019), requires a district to approve an intradistrict
transfer request for a victim of bullying. If there is no available school for an intradistrict transfer, the district cannot prohibit the
student's interdistrict transfer. See BP/AR 5116.1 - Intradistrict Open Enrollment and AR 5117 - Interdistrict Attendance.***

If the Superintendent or designee believes it is in the best interest of a student who has been the victim of an act of bullying, as
defined in Education Code 48900, the Superintendent or designee shall advise the student's parents/guardians that the student may
transfer to another school. If the parents/guardians of a student who has been the victim of an act of bullying requests a transfer for
the student pursuant to Education Code 46600, the Superintendent or designee shall allow the transfer in accordance with law and
district policy on intradistrict or interdistrict transfer, as applicable.

(cf. 5116.1 - Intradistrict Open Enrollment)



(cf. 5117 - Interdistrict Attendance)
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Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and
including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
46600 Student transfers
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:
CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs, Activities & Facilities, Legal
Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief,
February 2014
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Cyberbullying: Policy Considerations for Boards, Policy Brief, rev. July 2010
Building Healthy Communities: A School Leaders Guide to Collaboration and Community Engagement,
2009 CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Bullying Module
California's Social and Emotional Learning: Guiding Principles, 2018



Social and Emotional Learning in California: A Guide to Resources, 2018
Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 2008
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Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in
Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014
Guidance to America's Schools: Bullying of Students with Disabilities, October 2014
Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from Student-on-Student Harassment on the Basis of
Sex; Race, Color and National Origin; and Disability, October 26, 2010
Dear Colleague Letter: Harassment and Bullying, October 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss
California Office of the Attorney General: http://oag.ca.gov
Center on Great Teachers and Leaders: http://gtlcenter.org
Collaborative for Academic Social and Emotional Learning: http://casel.org
Common Sense Media: http://www.commonsensemedia.org
National School Safety Center: http://www.schoolsafety.us
Partnership for Children and Youth: http://www.partnerforchildren.org
U.S. Department of Education: http://www.ed.gov

(5/18 5/19) 12/19 2/20

Garfield School District
Administrative Regulation
Bullying

AR 5131.2
Students

***Note: Education Code 234.4 mandates districts to adopt procedures for preventing acts of bullying, including cyberbullying. The
following administrative regulation may be revised to reflect district practice.***

Examples of Prohibited Conduct

***Note: The following section reflects definitions and examples of bullying and cyberbullying contained in the California
Department of Education's (CDE) Bullying Module and may be revised to reflect district practice.***

***Note: Education Code 48900 defines "bullying," including bullying via an electronic act, for purposes of establishing grounds for
suspension or expulsion. See AR 5144.1 - Suspension and Expulsion/Due Process. In addition, Penal Code 653.2 makes it a crime to
distribute another person's personally identifiable information electronically with the intent to place that person in reasonable fear
of the person's own or a family member's safety and for the purpose of imminently causing harassment or injury by a third party.***

Bullying is an aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to cause
emotional or physical harm. Bullying can be physical, verbal, or social/relational and may involve a single severe act or repetition or
potential repetition of a deliberate act. Bullying includes, but is not limited to, any act described in Education Code 48900(r).

Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts,



sounds, or images. Cyberbullying also includes breaking into another person's electronic account or assuming that person's online
identity in order to damage that person's reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
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(cf. 6163.4 - Student Use of Technology)

Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to:

1. Physical bullying: An act that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping,
pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures

2. Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual
comments, taunting, or threats to cause harm

3. Social/relational bullying: An act that harms a person's reputation or relationships, such as leaving a person out of an activity on
purpose, influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public

4. Cyberbullying: An act such as sending demeaning or hateful text messages or emails, spreading rumors by email or by posting on
social networking sites, or posting or sharing embarrassing photos, videos, web site, or fake profiles

Measures to Prevent Bullying

The Superintendent or designee shall implement measures to prevent bullying in district schools, including, but not limited to, the
following:

1. Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive,
collaborative school climate

(cf. 5131 - Conduct)
(cf. 5137 - Positive School Climate)

2. Providing information to students, through student handbooks, district and school web sites and social media, and other age
appropriate means, about district and school rules related to bullying, mechanisms available for reporting incidents or threats, and
the consequences for engaging in bullying

3. Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being
bullied, and providing means by which students may report threats or incidents confidentially and anonymously

4. Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas
where bullying most often occurs, such as playgrounds, hallways, restrooms, and cafeterias

***Note: Pursuant to Education Code 234.1, the district must adopt a policy requiring school personnel who witness acts of unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying) against a student to take immediate steps to intervene
when it is safe to do so. It is recommended that districts apply this policy equally to all students. Also see AR 5145.3 -
Nondiscrimination/Harassment.***

5. Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying
against a student has a responsibility to immediately intervene to stop the incident when it is safe to do so

Staff Development

***Note: Education Code 32283.5 requires districts to make available annually, to certificated staff and all other employees who
have regular interaction with students, the CDE's online Bullying Module described below.***

The Superintendent or designee shall annually make available to all certificated staff and to other employees who have regular



interaction with students the California Department of Education (CDE) online training module on the dynamics of bullying and
cyberbullying, including the identification of bullying and cyberbullying and the implementation of strategies to address bullying.
(Education Code 32283.5)

(cf. 4131 - Staff Development)
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(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

***Note: Pursuant to Education Code 234.7, districts are mandated to adopt policy, equivalent to that developed by the Attorney
General, which requires the provision of staff training with the components specified below.***

The Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal
obligation of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students.
Such training shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their varying immigration experiences

2. Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying
perpetrators and victims

3. Identify the signs of bullying or harassing behavior

4. Take immediate corrective action when bullying is observed

5. Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior

Information and Resources

***Note: Education Code 234.6, as added by AB 34 (Ch. 282, Statutes of 2019), requires districts to make specified information on
bullying and harassment prevention readily accessible on their web sites beginning in the 2020-21 school year. The following list
reflects, but does not reproduce in exact form, all the items specified in Education Code 234.6.***

The Superintendent or designee shall post on the district's web site, in a prominent location and in a manner that is easily accessible
to students and parents/guardians, information on bullying and harassment prevention which includes the following: (Education
Code 234.6)

***Note: Education Code 215 mandates that any district serving students in grades 7-12 adopt a policy on student suicide
prevention, intervention, and postvention; see BP/AR 5141.52 - Suicide Prevention. As amended by AB 1767 (Ch. 694, Statutes of
2019), Education Code 215 mandates policy on suicide prevention, intervention, and postvention for grades K-6 by 2020-21 school
year. Districts that do not maintain any of grades K-6 should modify item #1 accordingly.***

1. The district's policy on student suicide prevention, including a reference to the policy's age appropriateness for students in grades
K-6

(cf. 5141.52 - Suicide Prevention)

2. The definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in Education
Code 221.8

3. Title IX information included on the district's web site pursuant to Education Code 221.61, and a link to the Title IX information
included on CDE's web site pursuant to Education Code 221.6

4. District policies on student sexual harassment, prevention and response to hate violence, discrimination, harassment,
intimidation, bullying, and cyberbullying



(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)

5. A section on social media bullying that includes all of the references described in Education Code 234.6 as possible forums for
social media
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6. A link to statewide resources, including community-based organizations, compiled by CDE pursuant to Education Code 234.5.

7. Any additional information the Superintendent or designee deems important for preventing bullying and harassment (cf.

1113 - District and School Web Sites)

Student Instruction

***Note: California content standards related to student education about bullying and violence prevention (e.g., recognizing the
characteristics of bullying, examining the effects of bullying on others, demonstrating what to say and do when witnessing bullying)
are addressed within the health education content standards adopted by the State Board of Education.***

***Note: 47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which addresses educating students about
appropriate online behavior, including the interaction with other individuals on social networking web sites and in chat rooms, as
well as providing information about cyberbullying awareness and response. See BP 6163.4 - Student Use of Technology for language
implementing this mandate.***

As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes
social-emotional learning, effective communication and conflict resolution skills, character development, respect for cultural and
individual differences, self-esteem development, assertiveness skills, and appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

***Note: Education Code 234.7 requires districts to educate students about the negative impact of bullying based on actual or
perceived immigration status or religious beliefs and customs. The following paragraph reflects the California Attorney General's
model policy developed pursuant to Education Code 234.7, contained in the Office of the Attorney General's publication Promoting
a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in Responding to
Immigration Issues, and has been expanded to include education about the impact of bullying based on any other individual
characteristic.***

The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on
actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice.

***Note: The remainder of this section reflects recommendations in CDE's Bullying Module and may be revised to reflect district
practice.***

Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how
to help another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff
shall be expected to demonstrate effective problem-solving and anger management skills.

To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos
online and to consider the consequences of making negative comments about others online.

Reporting and Filing of Complaints

***Note: The following reporting process may be revised to reflect district practice.***



Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed
bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee.

When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of
the right to file a formal written complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the
alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant
information, and provide other evidence of bullying.
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(cf. 1312.3 - Uniform Complaint Procedures)

Within one business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform
complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one
business day, report such observation to the principal or a district compliance officer, whether or not the alleged victim files a
complaint.

Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in AR
1312.3.

***Note: Districts have the authority to monitor student use of the district's Internet system and to conduct individual searches of
student accounts if there is reasonable suspicion that a user has violated district policy or the law; see BP/AR 5145.12 - Search and
Seizure and BP/E 6163.4 - Student Use of Technology.***

When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print
any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so
that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the
Superintendent or designee may file a request with the networking site or service to suspend the privileges of the student and to
have the material removed.

Discipline/Corrective Actions

***Note: Pursuant to Education Code 48900-48900.4, "bullying" is a ground for suspension or expulsion; see AR 5144.1 - Suspension
and Expulsion/Due Process.***

***Note: The courts have generally upheld discipline for off-campus student conduct that poses an identifiable threat to the safety
of other students, staff, or school property or presents a risk of substantial disruption of school activities, provided that the district is
able to document the impact or disruption that the conduct has, or could be expected to have, on school activities (e.g., Wynar v.
Douglas County School District, Lavine v. Blaine School District). The court in J.C. v. Beverly Hills Unified School District found that the
district would be able to discipline a student for a video recorded off campus and posted on YouTube, but that the discipline imposed
on this particular student was not justified since the district did not present evidence of specific facts that led school officials to
predict that the video would cause substantial disruption (e.g., the video was not violent or threatening nor did it lead to any
confrontations between the students).***

***Note: Consistent with these interpretations, Education Code 48900 defines bullying by means of an electronic act to include
creation or transmission originating on or off the school site. Thus, for purposes of determining whether the conduct may be subject
to suspension or expulsion, the act does not necessarily need to have been committed while at school, while coming to or from
school, or during a school-sponsored activity. Nevertheless, the act needs to satisfy the criteria specified in the definition of
"bullying" in Education Code 48900 (i.e., a severe or pervasive physical or verbal act or conduct that has or can be reasonably
predicted to have the effect of placing a reasonable student in fear of harm to the student's person or property, causing a
substantially detrimental effect on the student's physical or mental health, causing substantial interference with the student's
academic performance, or causing substantial interference with the student's ability to participate in or benefit from school services,
activities, or privileges).***

***Note: When the conduct does not rise to the level specified in Education Code 48900, the district may implement interventions
other than suspension or expulsion to address the bullying. For further information, see CSBA's policy brief Cyberbullying: Policy
Considerations for Boards. Also see BP 5131 - Conduct and BP 5145.2 - Freedom of Speech/Expression.***



Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and
education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in
accordance with district policies and regulations.

(cf. 5116.2 - Involuntary Student Transfers)
(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
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(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the
parents/guardians of victims and perpetrators and may contact law enforcement.

Support Services

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of
bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school
support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate.
(Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)

If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the
Superintendent or designee shall, as appropriate, implement district intervention protocols which may include, but are not limited
to, referral to district or community mental health services, other health professionals, and/or law enforcement.

(5/19) 12/19 2/20
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Safety Plan Review, Evaluation and Amendment Procedures

Garfield's Comprehensive Safety Plan will be reviewed, evaluated and amended , as needed, annually by Garfield staff, our Garfield
Parent Advisory Committee and the Garfield Board of Trustees.
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Safety Plan Appendices
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Emergency Contact Numbers

Utilities, Responders and Communication Resources

Type Vendor Number Comments



School District Michael Quinlan
Superintendent

707-442-5471

School District Kathleen Moxon School
Board President

707-445-3633

Law
Enforcement/Fire/Para
med ic

Humboldt County
Sheriff's Office

707-268-3611

Law
Enforcement/Fire/Para
med ic

Humboldt Bay Fire 707-441-4000

Other Humboldt County Office
of Education

707-445-7000
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Safety Plan Review, Evaluation and Amendment Procedures

Activity Description
(i.e. review steps, meetings conducted, approvals, etc)

Date and Time Attached Document
(description and location)

Safety Planning Committee approved the draft of the
Comprehensive School Safety Plan to be submitted to
the Garfield Board of Trustees for their review and
approval.

February 10, 2020 Draft: 2020 Comprehensive School
Safety Plan

School Board Submission for review and potential
approval of the Comprehensive School Safety Plan.

February 13,2020 2020 Comprehensive School Safety Plan

Comprehensive School Safety Plan 68 of 95 2/7/23

Garfield Elementary School Incident Command System Michael Quinlan
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Incident Command Team Responsibilities

Standardized Emergency Response Management System Overview
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the
agencies participating in response to an emergency. SEMS consists of five functions:
The Role of the Management Team in an Emergency

• Remain calm.

• First priority is the safety of the children.
• Keep a radio, cell phone and school keys with you.
• Wear an ID card to help fire and police personnel identify you.
• Do your job and delegate tasks to others – do not try to do it all.

Chain of Command

• Superintendent – Immediately will appoint a 2nd in command if Superintendent is not present
• Secretary: Kathy Blair
• Alaina Kelley Teacher in Charge
• Curricular Team



• Support Staff
• Parents/Volunteers

Natural Disaster Requiring Evacuation

• Superintendent will establish a command center.
• Teachers first determine the safety of children in the classroom and place appropriate sign on door. • When evacuation
route is deemed safe, take children to the chain link fence, and take the emergency packet by the door. • If there are injured
students that are unable to leave the building, have a ‘buddy’ teacher stay with your class and you remain with the injured
student until first aid arrives.

• Use the roster in your emergency packet to take roll and notify the command center of any unaccounted children. •
Keep the children in your class together and calm.

• Release children to parents only when instructed by person in charge of reunification procedures.

Lockdown

• The superintendent or staff member will signal for a lockdown.
• Communication between staff members will happen with text and/or school phone system. Do not use the telephone for

outgoing calls. Keep lines open.
• Talk to the children and keep them calm.
• If students are with support staff they are to remain there until notified it is clear to return to classrooms.

Communication

• Superintendent will talk to media.
• There will be a scripted text to inform parents and media. DO NOT SPEAK TO MEDIA OR PARENTS – REFER THEM TO THE

SUPERINTENDENT.

Management
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, the
Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer.
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Planning & Intelligence
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is
vital to the effective management of a response. These activities are performed by a single person who reports directly to the
Incident Commander.

Operations
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and
rescue, site security, damage assessment, evacuations, and the release of students.

Logistics
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and
services; and facilitating communications among emergency responders.

Finance & Administration
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency
responders, and recovering school records following an emergency. These activities are performed by a single person who reports
directly to the Incident Commander.
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Emergency Response Guidelines

Step One: Identify the Type of Emergency

Step Two: Identify the Level of Emergency

Step Three: Determine the Immediate Response Action



Step Four: Communicate the Appropriate Response Action
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Garfield School District
Board Policy
COVID-19 Mitigation Plan

BP 0470
Philosophy, Goals, Objectives and Comprehensive Plans

***Note: The following policy is intended for use during the coronavirus (COVID-19) pandemic and supersedes conflicting provisions
in other district policies and administrative regulations, thereby eliminating the need to temporarily revise multiple policies. When
the Governing Board determines, consistent with state and local orders from health officials, that the need for this policy no longer
exists, the following policy should be removed from the district's policy manual.***

***Note: Due to the unexpected nature of the pandemic, the evolving circumstances, and rapidly changing information about the
virus, the topics covered in this policy may not be directly addressed in current law. Therefore, the policy presents options and best



practices for districts as they reopen school campuses following extended closures due to the COVID-19 pandemic. Districts are
encouraged to consult with local health officials, staff, students, parents/guardians, neighboring school districts, and the county
office of education in comprehensive planning for safe operations following campus reopening.***

***Note: Resources that provide additional information, such as applicable state and local guidelines from health officials, school
schedules, handwashing instructions, and specific personal protective equipment (PPE) requirements, may be attached as exhibits to
augment this policy and should be periodically reviewed and updated as necessary.***

The following policy establishes actions that will be taken by the district to provide a safe learning and working environment during
the coronavirus (COVID-19) pandemic, and shall supersede any conflicting language in existing district policies or administrative
regulations until the Governing Board determines that the need for this policy no longer exists. The Board acknowledges that, due to
the evolving nature of the pandemic, federal, state, and local orders impacting district operations are subject to change without
notice. In the event that any federal, state, or local order may conflict with this policy, the order shall govern.

(cf. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 5141.22 - Infectious Diseases)
(cf. 9310 - Board Policies)

The Board may also adopt resolutions or take other actions as needed to respond to such orders or provide further direction during
the pandemic.

***Note: Stay-at-home orders, restrictions on social gatherings, and PPE requirements and their impact on the opening and closing
of school campuses will vary based on local conditions. CSBA strongly recommends that districts consult state and local health
officials for guidance on decisions regarding the opening and closing of school campuses.***

The Board recognizes that students and staff have the right to a safe campus that protects their physical and psychological health
and well-being. School campuses shall only be open when deemed safe for in-person instruction. The Board's decision to reopen
school campuses for classes, before or after school programs, child care centers, and/or preschool programs shall be made in
consultation with state and local health officials, the county office of education, and neighboring school districts. The district shall
evaluate its capacity to implement safety precautions and to conduct full or partial school operations, and shall consider student,
parent/guardian, and community input.

(cf. 0400 - Comprehensive Plans)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)

Prior to the return to on-campus teaching and learning, the Superintendent or designee shall provide to students,
parents/guardians, and staff current information about COVID-19, including its symptoms, how it is transmitted, how to prevent
transmission, the current recommendations from the state and local departments of public health, and any other information and/or
resources to prepare for a safe return to on-campus teaching and learning. The Superintendent or designee shall also provide
information on the processes and protocols the district will follow to minimize the health risks associated with COVID-19, including,
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but not limited to, physically separating individuals (social distancing), limits on large gatherings, the provision of personal protective
equipment (PPE) such as masks and gloves, and the sanitization of facilities.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6020 - Parent Involvement)

Student Support

The Board recognizes that the consequences of the COVID-19 pandemic, including fear for one's safety, the economic crisis, the loss
of school-based relationships, and disruptions in student learning, impact all students but may have a disproportionate effect on the
youngest students, students with disabilities, those students most vulnerable to basic needs insecurity or child abuse and neglect,



and other at-risk students.

(cf. 0415- Equity)

As school campuses reopen, staff shall provide a caring and nurturing educational environment for students. The district may
provide instruction on social-emotional well-being to all students, including information on how to deal with stress and anxiety in
healthy ways and the importance of emotional well-being for academic success.

(cf. 6142.8 - Comprehensive Health Education)

Staff shall pay careful attention to students' increased mental health concerns. Counseling, other support services, and/or referrals
to other agencies shall be available to assist students in dealing with the social and emotional effects of COVID-19, such as stress,
anxiety, depression, grief, social isolation, and post-traumatic stress disorder.

(cf. 5141.5 - Mental Health)
(cf. 5141.52 - Suicide Prevention)
(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

As needed, the district may provide referrals of students and families to basic needs assistance or social services, and may assess
students for eligibility for the free and reduced-price meal program or assistance under the McKinney-Vento Homeless Assistance
Act.

(cf. 6173 - Education for Homeless Children)

The Superintendent or designee shall ensure that staff understand their obligations as mandated reporters to report suspected child
abuse or neglect, regardless of whether the student is on campus or participating in distance learning.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

The Superintendent or designee may provide information to staff and parents/guardians regarding how to provide mental health
support to students. The Superintendent or designee may also provide counseling to staff who are experiencing emotional
difficulties as a result of COVID-19.

Instruction/Schedules

***Note: Until COVID-19 is no longer a concern, schools may offer instruction through one of three prevailing approaches: (1) return
to full on-campus instruction with social distancing/PPE requirements and modified schedules, (2) continue exclusively with distance
learning, or (3) use a hybrid approach that incorporates both on-campus instruction and distance learning. To accomplish any
approach that uses on-campus instruction while maintaining social distancing may require the implementation of staggered
schedules, such as having half the students on campus one week followed by the other half the following week, having grades 1-3 on
campus on Monday and Wednesday and grades 4-6 on Tuesday and Thursday, or teaching elementary students on campus while
secondary students use distance learning.***
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***Note: The following section reflects a hybrid approach, which may be the most practical for the majority of districts, and should
be revised to reflect district practice.***

The district may offer a combination of on-campus instruction and distance learning to meet the needs of all students.

(cf. 6157 - Distance Learning)
(cf. 6158 - Independent Study)

The Superintendent/Principal or designee shall work with teachers, other staff, students, and parents/guardians to recommend to
the Board a schedule of on-campus instruction for school. If all students cannot attend on-campus instruction for the entire school
day due to space limitations as a result of social distancing requirements, the Superintendent or designee shall consider
arrangements for rotating groups of students, such as on a daily or weekly basis, and/or shall provide on-campus instruction to



students with the greatest need for in-person supervision.

(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

Priority for on-campus instruction shall be given to the lowest performing students, students with disabilities, elementary level
students, students at risk of child abuse and neglect, homeless students, foster youth, and English learners. To the extent
practicable, the district shall also consider the needs of essential workers, as designated in the Governor's executive orders, for child
care during normal school hours.

(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Learners)

On-campus instruction may be prioritized for subjects that are difficult to deliver through distance learning, such as laboratory
science, art, or career technical education.

For distance learning, lessons may be delivered through live video sessions, pre-recorded lectures, or other technology-based
distance learning platforms and/or the district may supplement on-campus instruction with home assignments. As much as possible,
distance learning shall be provided through small-group synchronous learning.

Appropriate training shall be provided to teachers and other instructional staff involved in distance learning, including training on
how to use any technology or platform approved for distance learning by the school and opportunities for the sharing of best
practices among instructional staff. Available training resources may also be provided to students and parents/guardians when
necessary.

Evaluation of Academic Progress Following Campus Closure

***Note: Pursuant to the Governor's Executive Order N-30-20, administration of the California Assessment of Student Performance
and Progress was waived in spring 2020 due to the COVID-19 pandemic. Districts will need to use other measures to evaluate
students' academic progress during that period of campus closure.***

Upon return to on-campus instruction following an extended campus closure, the Superintendent or designee shall evaluate the
impact of the campus closure on students' academic progress. Such evaluation may:

1. Address student-specific needs arising from the transition back into on-campus instruction

2. Consider whether or not a student has experienced a regression of skills and/or lack of progress

3. If regression and/or a lack of progress is present, identify opportunities for recovery, including supplemental educational services
and/or new or different support services

(cf. 6179 - Supplemental Instruction)
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For students with disabilities, the evaluation of academic progress shall also be used to determine whether an additional or revised
individualized education program (IEP) or Section 504 plan is needed for the student to be academically successful when returning
to on-campus instruction. The Superintendent or designee may prioritize urgent student need in scheduling initial and triennial
assessments and annual IEP meetings. The Superintendent or designee shall ensure district compliance with all procedural timelines
for IEPs and Section 504 plans as required, unless amended by executive order.

(cf. 6159 - Individualized Education Program)
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

Grading



***Note: The district may select or revise any of the items below to reflect district practice. The California Department of
Education's (CDE) FAQs on Grading and Graduation Requirements, available on its web site, includes an appendix on Distance
Learning Grading Guidance for Teachers which contains a non-exhaustive list of options for assigning final grades for spring 2020 for
courses interrupted by COVID-19 and the resulting school closures. Those options are only applicable to final semester grades and
may not necessarily apply to shorter periods of campus closure. Grading policies for the 2020-21 school year may be dependent on
the date that campuses reopen and/or whether campuses need to be reclosed for an extended period at any time during the
year.***

***Note: Also see CSBA's Sample School Board Resolution on Grading During Emergency School Closures.***

For each grading period, student progress shall be reported in accordance with BP/AR 5121 - Grades/Evaluation of Student
Achievement. However, in the event that school campuses are closed for an extended period of time during any grading period, the
Board may, upon recommendation by the Superintendent or designee, adopt one or more alternative grading policies which may
vary by grade level or type of course. Options for such grading include, but are not limited to:

1. Assignment of final grades based on the student's grades when the campus shutdown occurred, with opportunities to increase
the final grade based on progress through distance learning or other assignments and assessments

2. Assignment of pass/no pass grades for all courses

3. Grading based on students' understanding of applicable course content through assessments, projects, portfolios, or other
appropriate means

(cf. 5121 - Grades/Evaluation of Student Achievement)

Health Screening of Students

***Note: The following optional paragraph reflects recommendations in the Centers for Disease Control and Prevention's (CDC)
Interim Guidance for Schools and Day Camps to conduct temperature checks and/or visual checks of students before they enter the
school. CDC recommends that persons who have a fever of 100.4 degrees or above or exhibit other signs of illness not be admitted
to the facility.***

To the extent feasible, students shall be screened for COVID-19 symptoms upon arrival at school each day. The Superintendent or
designee shall work with local health officials to determine the appropriate means of screening, which may include temperature
checks with a no-touch thermometer.

If the screening indicates a fever or other COVID-19 symptoms, or if the student exhibits symptoms at any time during the school
day, the student shall be placed in a supervised isolation area until the student's parent/guardian is contacted and the student can
be transported home or to a health care facility. School staff may provide the parent/guardian with referrals to school or community
health centers for further testing.

(cf. 5141 - Health Care and Emergencies)
(cf. 5141.3 - Health Examinations)
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(cf. 5141.6 - School Health Services)

Student Absence and Attendance

The Board recognizes that COVID-19 will continue to impact the attendance of students following the reopening of school campuses.
The Superintendent or designee shall notify students and parents/guardians of expectations regarding school attendance. Such
notification shall direct any student who contracts the virus or lives with someone who has been diagnosed with COVID-19 to stay
home in accordance with state and local health directives so as to curtail the spread of the disease.

Students who are infected with COVID-19 shall be excluded from on-campus instruction until a medical provider states in writing



that the student is no longer contagious. (Education Code 49451; Health and Safety Code 120230; 5 CCR 202)

Students who are identified as being in a high-risk population for serious complications from COVID-19 because of a medical
condition may request assessment and accommodations under Section 504 and/or an alternative instructional method that allows
the student to continue receiving instruction off campus.

***Note: Pursuant to Education Code 48205, student absences due to illness or quarantine are considered excused absences. 5 CCR
306 authorizes the school to require a satisfactory explanation from a student's parent/guardian whenever the student is absent.
Pursuant to 5 CCR 421, the Board may adopt policy or a resolution establishing reasonable methods for verifying student absences,
and absences due to illness or quarantine may be verified by a school or public health nurse, attendance supervisor, physician,
principal, teacher, or other qualified district employee assigned to make such verification. See AR 5113 - Absences and Excuses for
verification methods authorized by the district.***

When a student is absent, the student's parent/guardian shall notify the school of the reason for the absence. A physician's
verification of a student's illness, results from a valid covid-19 test or quarantine shall be submitted.

(cf. 5113 - Absences and Excuses)

If a student would otherwise be required to attend on-campus instruction but is kept home by the parents/guardians due to
concerns for the welfare of their child, the principal or designee shall work with the student and parent/guardian to find alternative
means of instruction, which may include distance or blended learning, independent study, printed class assignments, or other
reasonable means.

(cf. 6154 - Homework/Makeup Work)

***Note: Pursuant to the Governor's Executive Order N-26-20, districts are not penalized for failure to offer regular school days
when campuses are closed due to COVID-19. Although districts are not required to record daily attendance for apportionment
purposes when campuses are closed, CDE's FAQs for 2019 Novel Coronavirus encourage districts to track participation and
engagement in distance learning at such times. As campuses reopen, districts should follow state guidance, when issued, pertaining
to attendance accounting.***

The Superintendent or designee shall maintain enrollment and student attendance data, including the participation of students in
distance learning, and shall report data in accordance with state requirements.

The district employee designated as the attendance supervisor pursuant to Education Code 48240 shall track patterns of student
absence throughout the district and regularly report such information to the Superintendent. When a student who is participating in
distance learning repeatedly fails to check in with the teacher when required, the teacher and/or attendance supervisor shall
attempt to contact the student or parent/guardian to resolve the issues leading to the absence.

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.11 - Attendance Supervision)

Social Distancing

***Note: Public health officials from the California Department of Public Health (CDPH), CDC, and World Health Organization
recommend social distancing to help stop or slow the spread of COVID-19. Social distancing requires creating physical space
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between individuals and minimizing the size and number of gatherings as much as possible. It is generally recommended that space
between individuals be at least six feet whenever possible.***

In order to maintain a campus environment that allows for social distancing, the district shall assess the capacity of school facilities,
including classrooms, cafeterias, multi-purpose rooms, gyms, and outdoor areas, and determine the means by which the facilities
can best be utilized considering space and time alternatives. To the extent reasonably possible, the district may:

1. Within classrooms, space desks at least six feet apart and position them in a way that limits students facing each other 2.



Stagger students in areas of high traffic, such as when students are using lockers, lining up for class, or passing between classes

3. Mark six-foot boundaries within classrooms, common areas, outdoor spaces, and places where students are likely to gather so
that students and staff are more readily aware of and can more easily abide by social distancing requirements

4. Utilize restroom stalls and sinks in a manner that allows for social distancing, such as limiting the number of students and/or staff
who may use the restroom at a time, blocking off every other stall or sink from use, and/or marking six-foot boundaries

5. Minimize the mixing of students from different classrooms in common spaces, such as in cafeterias and libraries

6. Conduct recess and physical education classes in a manner that allows for social distancing and minimizes the use of physical
education equipment

***Note: Item #7 is for use by districts that provide transportation for students. CDC's Interim Guidance for Schools and Day Camps
presents examples of bus seating arrangements that may be established to meet the six-foot social distancing objectives, such as (1)
seating one student to a bench on both sides of the bus, skipping every other row, and (2) seating one student to a bench,
alternating rows on each side to create a zigzag pattern. Seats that must be left vacant should be marked or blocked.***

(cf. 5142.2 - Safe Routes to School Program)

***Note: CDPH Guidance for the Prevention of COVID-19 Transmission for Gathering, issued March 16, 2020, states that gatherings
that bring together people in a single room or single space at the same time, such as school sporting events, should be postponed or
canceled until further guidance is released by CDPH. The Governor's Resilience Roadmap issued in spring 2020 establishes four
stages for gradually reopening businesses and activities, with large gatherings generally withheld until stage 4.***

Large gatherings, such as assemblies, rallies, field trips, extracurricular activities, and athletic events, shall be suspended until the
Board determines, consistent with guidance from state and local health officials, that it is safe to resume such activities. The
Superintendent or designee may grant an exception if an activity can be arranged to take place in phases or per class, or modified in
a manner that would keep participants from violating social distancing recommendations. When deciding whether an activity may
resume, the Superintendent or designee may consider the size of the group that participates, the extent to which the students and
other attendees have physical contact, whether the activity can be modified to avoid physical contact, if shared equipment is
required for the activity, and if social distancing can be maintained.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)
(cf. 6153 - School-Sponsored Trips)

Personal Protective Equipment and Hygiene Practices

***Note: CDC's Considerations for Schools reinforces the value of using cloth face coverings to protect oneself and others, but
recognizes that wearing face coverings in all-day settings such as school may be challenging for students, particularly younger
students. CDC advises that face coverings be worn as feasible, but especially when social distancing is difficult.***

***Note: It is also recommended that all staff should use cloth face coverings and that food service workers and other staff who are
in routine contact with the public should wear gloves. However, requiring staff to use such equipment may be subject to collective
bargaining. Districts are encouraged to review their collective bargaining agreements and applicable memoranda of understanding
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and consult with legal counsel before requiring staff to use facial coverings.***

The Board requires students, staff, and visitors to wear PPE while on school campuses, especially in high-traffic areas and/or when
social distancing is not possible. If the use of PPE in schools is required by state or local health officials, the district shall provide PPE
to students and staff who do not bring their own personal PPE. Students and staff shall be provided instruction in the proper use,
removal, disposal, and cleaning of PPE.

***Note: The following paragraph reflects a recommendation in CDC's Considerations for Schools and may be revised to reflect



district practice.***

Face coverings shall not be required for children younger than two years, or for anyone who has trouble breathing or is
incapacitated or otherwise unable to remove the covering without assistance. Reasonable accommodations shall be made for
anyone who is unable to wear a face covering for medical reasons.

The Board also encourages students and staff to practice good hygiene, such as appropriate covering of coughs and sneezes and
regular hand washing of at least 20 seconds, including before eating and after blowing one's nose, coughing, or sneezing. The district
shall provide adequate time and opportunity for students to wash hands, and shall make hand sanitizer available in areas where
handwashing is less accessible. Signage regarding healthy hygiene practices and how to stop the spread of COVID-19 may be posted
in and around school facilities.

Sanitization of Facilities and Equipment

School facilities and shared equipment such as desks, tables, sports/playground equipment, computers, door handles, light switches,
and other frequently used equipment and supplies shall be cleaned and disinfected daily with appropriate cleaning agents.
Disinfectants and cleaning agents shall be stored properly and in a manner not accessible to students.

(cf. 3510 - Green School Operations)
(cf. 3514.1 - Hazardous Substances)
(cf. 4157/4257/4357 - Employee Safety)

The Superintendent or designee shall ensure that ventilation systems are operating properly and that air flow and ventilation within
district facilities is increased, to the extent possible, by opening windows and doors and using fans and air conditioning. Garbage
shall be removed daily and disposed of safely.

Food Services

The Superintendent or designee shall ensure that students have access to clean drinking water other than through a water bottle
filling station, and food which is procured, stored, and served in a manner that reduces the likelihood of COVID-19 transmission and
follows state and national guidelines for nutrition.

(cf. 3550 - Food Service/Child Nutrition Program)

For meals that are consumed on school grounds, the Superintendent or designee shall ensure that students will be able to maintain
proper social distancing while eating. In order to do so, the Superintendent or designee may consider the consumption of meals in
classrooms, gyms, the outdoors, and/or other district grounds.

Meal service shall also be available to students participating in distance learning, which may include and/or entirely consist of a
"grab and go" service or delivery.

Due to the changing financial circumstances of many families as a result of COVID-19, the Superintendent or designee shall regularly
provide information to students and parents/guardians regarding the free and reduced-price meal program, eligibility, and how to
apply for the program.

(cf. 3553 - Free and Reduced Price Meals)

Staff
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***Note: The following section may be subject to negotiations with employee organizations.***

Prior to reopening campuses, the Superintendent or designee shall review staff assignments and, upon request, may reassign
employees to reduce exposure to the virus, especially for high-risk staff. When feasible for the position, employees may be granted a
remote work assignment.

(cf. 4030 - Nondiscrimination in Employment)



(cf. 4113 - Assignment)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
(cf. 4113.5/4213.5/4313.5 - Working Remotely)

***Note: The Governor's Executive Order N-26-20 requires that districts continue to pay employees even if campuses close
temporarily due to COVID-19. Furthermore, according to Office of Management and Budget Memorandum M-20-17, during
extraordinary circumstances such as a pandemic which interrupts district operations, employees paid with federal grant funds can
continue to be paid out of federal grant funds as long as other similarly situated employees paid with nonfederal funds are
continuing to get compensated. See BP 4151/4251/4351 - Employee Compensation.***

In the event that employees are unable to perform their duties due to partial or full closure of campuses, the Board shall
compensate employees as permitted by law.

(cf. 4151/4251/4351 - Employee Compensation)

Any employee who contracts the virus, shows symptoms of possible infection, or is caring for someone who has been diagnosed
with the virus shall self-quarantine for the period of time recommended by health authorities in order to prevent the spread of the
disease to students or other staff.

***Note: Education Code 44978 and 45191 and Labor Code 245-249 establish minimum sick leave entitlements for district
employees; see AR 4161.1/4361.1 - Personal Illness/Injury Leave and AR 4261.1 - Personal Illness/Injury Leave. If an employee
continues to be absent for up to five months after exhausting all available sick leave, the employee may be entitled to differential
pay in accordance with Education Code 44977, 44983, and 45196. In addition, an employee may use leave granted by the Family and
Medical Leave Act (FMLA) (29 USC 2601-2654) or California Family Rights Act (Government Code 12945.1-12945.2) for the
employee's own serious health condition or to care for a child, spouse, or parent/guardian with a serious health condition; see AR
4161.8/4261.8/4361.8 - Family Care and Medical Leave.***

An employee may use personal illness and injury leave and/or family care and medical leave, as applicable, if the employee is unable
to work or telework because the employee is ill or needs to take care of a spouse, parent/guardian, or child with COVID-19 or other
serious health condition. (Education Code 44978, 45191; Government Code 12945.1-12945.2; Labor Code 245-249; 29 USC 2601-
2654)

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal Illness/Injury Leave)

***Note: The remainder of this section reflects provisions for expanded leave granted by the federal Families First Coronavirus
Response Act (P.L. 116-127).***

***Note: 29 USC 2601 provides up to 80 hours of paid sick leave for eligible employees for the reasons specified in items #1-6
below. Eligible employees are entitled to their regular rate of pay for leave taken pursuant to items #1-3 (up to $511 per day and
$5,110 in total) or two-thirds their regular rate of pay for leave taken pursuant to items #4-6 (up to $200 per day or $2,000 in total).
The district must not require an employee to use other paid leave before the employee uses the paid sick leave granted under this
Act.***

Until December 31, 2020, an eligible employee may take paid sick leave for up to 80 hours, or the number of hours that a part-time
employee works on average over a two-week period, if the employee is unable to work or telework because the employee is: (29
USC 2601)
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